
Add/Change Special Pay - OSPECP EPAF 

Example: Endowments 

Description: Adding/Changing Special Pay (typically) within the Department. 

Endowments 'SUP' (E% suffix) - must be approved by Provost Office per memo/offer letter from Department. Once Approved, 

Department initiates the EPAF and sends the supporting documentation to Records via email. 

AU Access 

Employee Tab-> 

Electronic 

Personnel Action 

Forms 

Search �---- -� 

Employee 

457(b) Percentage Calculator 
Ollcul.ite the pen::enblge Qf salar-1 an employee "'�nt:s to contribute to tfiair 457(b) pl.in 

4DJ(b) Percentage/Match calculator 
catr.ula\e lhe perc.entage of salary an employee wants to contnln1te to their 403(b) plan 

403(b) Percentage Calculator for Part-time Employee 
Clllwlale tfle pc.n:e.nb.ge of s.ilary a part-time employ-wants to contribute to their ◄03{b) plan 

Administrative Security Request System 
Request aca:eis- to Banner An.1ntt!, HR, P.1yrol1, or otharAdmTnlsb'lltiva eledronlt re.soun::es 

AU eoocs 
Approve A\J eDo(I.Jment:s 

Bank Account Update 
Update Bank Ar.count far Dirad Deposit 

Benefits and Deductions 

Course Toolklt 
C.ouru! Toolkit 

Employee Education Benefit/D ependent Education Benefit request form 
Tultlon Wavier Fornu: for Em lo't- Education Benefit (EEB) and Dependent Education Benefit (DEB) 

,ca 

Electronic Personnel Action Forms 

Enter the Banner 

ID number 
New EPAF Person Selection 

. . '"' - . .

AUBURN 

FINANCE MY FUNDING MY CAMPUS 

New EPAF 

Electronic Personnel Action Form 

g, 2.019 EIJudan Company LP. and Its affiliates. 

Query Date - Will Default 

to Today's Date 

qi Enter an ID, select the fink to search for an IO, or generate an ID. Enter the Query Date and select the Approval Category. Select Go. 

* - Indicates a required field. 

**TIP Use the beginning of 
pay period** 

Approval Category- Add 

Allowance to an Employee 

OSPECP 

Go 

ID:* j902013629 i LjB_ri_tta_ n�y_J_oh_n_s_on_S_a_lib_a _ ____ �W 0.. 

Query Date: MM/DD/YYYY* !04/01/2019 I
Approval Category:* �, A�d=d�/C=h

=
g
=

S
=

p�e�c:::.
i a.:._

I 
_

P
.:._ay-(D_D.:._C.:../

_
E.:._ND

_
/_P

.:._R.:._O.:._F/
_
S

_
U.:._P_/A

_
W_D_)

.:._
,.:._O.:._S.:._

P
_EC:_P

.:._____.:.__.:.__: ___ _ 

� 

Em lo ee Job Assi nments 

T e Posltlon Suffix Title Tlni_e Sh_eef Or anizatlon Start Date End Date Last Paid Oat �tatus 
Primary 160511 oo Mgr, Employee Records&Sys Mgmt HR424, Human Resources Feb 03, 2019 Mar 31, 2019 Active 
I All Jobs I

BRJS 06�2019 
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