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Adding staves

1. Open your Star-Spangled Banner file and use the File->Save As to save a copy of it with a different name so you won't lose all your nice formatting.

2. Click the Page Layout tool. In the Layout menu uncheck Allow Individual Staff Spacing.
3. Go to the Staff tool and Staff -> Add Staves command.

4. Add four instruments. Use the up / down arrows in the dialog to move highlighted instruments up or down in the score.

Copying Layers of Entries

1. Under the  View menu, select Active Layer Only.
2. Choose Layer 1.

3. Use the Mass Mover tool. Mass menu -> Copy and Replace.
4. Click beside the soprano part to select the voice one notes. Use Edit->Copy. 
5. Click beside the soprano instrument part to select it. Use Edit->Paste.
6. Follow steps 4 & 5 for the tenor part and the tenor instrument.

7. Choose Layer 2 and follows steps 4 & 5 for the alto parts and the bass parts.

8. Use the Staff tool, double-click on a staff to set its transposition.

Deleting Extra Lyrics

1. Use the Lyric tool. Choose the Lyrics->Specifiy Current Lyric command and select lyric 2.
2. Choose Lyrics->Type into Score.
3. Change back to Layer 1.

4. Click above the last note of the soprano instrument to highlight the last syllable.

5. Press delete repeatedly to erase all the lyrics in the instrumental part. Type a space to delete the hyphens.

Page Layout

1. Use the Page Layout tool, Layout->Page Size command to select a portrait orientation for the paper.

2. Use the Resize tool to set the page percentage to 50%
3. Use the Mass Mover -> Fit Music to fit measures into systems.

4. Use the Text tool and menu to make the font size larger for the text boxes.

5. Go through the score and add articulations and dynamics as needed. Make sure that when using the Expression or Smart Shape tools that the cursor points at the desired note so that when parts are extracted the expressions will go with the correct parts.

6. Make sure to "flip" the fermatas.

7. Use the Staff, Lyrics, and Page Layout  tools to adjust the location of lyrics and staves.

Parts Extraction

1. Change the text size of back to a normal size before exporting.

2. Choose File->Extract Parts.
3. Select the parts you wish to extract and set a destination.

Formatting Parts for March Size

1. Choose Page Layout->Paper Size. Choose size A4 and portrait orientation.

2. Choose Page Layout->Set Page Margins. Choose your margins.

3. Use the Resize tool to set the page to 70%.

4. Use the Page Layout tool and drag staffs up to adjust them.

5. Drag text using the Text tool.

