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Setting up the Score

1. Create a document 

Click File ->New->Document with Setup Wizard

2. Choose layout

Type in the information for Title, Composer, and Copyright. (Use Alt-0169 / Opt-G for ©). Choose paper size and orientation. Click Next.

3. Create instruments

Select a Section (Keyboards), an available Instrument (Piano) and Add
Then click “Next”
4. Time & Key Signatures

Click on the desired time signature button (3/8).

Use the scroll bar and drop down menu to select the key signature (d minor).

Click Next.

Also choose the tempo, pickup (none), and font (Maestro).

Click Finish.

5. Add measures

Double-click on the measure tool.

Type 31 in the How Many Measures box. 

Click OK.

Moving around the score

6. Scroll Bars

Use the Page Scroll, Horizontal Window Scroll, and the Vertical Window Scroll to move the score around on the screen.

7. Keyboard shortcuts

Try these keyboard shortcuts. Press Page Up, Page Down, Home, End, Ctrl+ Page Up, Ctrl+ Page Down (Command instead of Ctl for Mac.)
8. Zoom setting

Try different settings to zoom in/out. Try these keyboard shortcuts: Ctrl-1, Ctrl-2, Ctrl-4, Ctrl-5, Ctrl-7. Ctrl-D redraws the screen.

9. Change a title

Click on the Text tool and double-click the square handle on the title. Highlight the text and use the Text menu to change fonts, etc.
Using Simple Entry to enter notes

10. Using the mouse to enter notes

The Simple Entry Palette should be visible. If it is not, go to the Windows menu and make sure there is a check beside Simple Entry Palette.

Under the Simple menu, make sure that Check for Extra Notes has a check beside it.

Choose View->Scroll View.

Click on the 16th note button.

The mouse pointer will turn into a crosshair indicating that a note will be added wherever you click.

Click on the first measure at the location of the D above middle C.

If you make a mistake, click on the incorrect note head to turn it into a rest. Click in the correct location to change the rest into a note head. You can also use the Eraser button or the Edit->Undo command or hit Ctrl + Z
After you get the D in the correct place, click to the right of it for the E. Continue for the remained of the measure, then click the middle C in measure 2.

Click on the Half step up button and click on the middle C you just entered to add a sharp to it.

Click on the 16th note button again to finish clicking in the measure.

For measures 3 and 4, press the eighth note button (or press the 4 on the numeric pad), then click on the F space, and continue as before until you get to measure 12.

In measure 12, use Shift+4 to enter the eighth rests. (Or Shift and the eighth note button, or the Simple Entry Rests Palette under Windows, or click the note head again after entering it.)

Continue through measure 22 of the top voice.

11. Adding slurs

In Simple Entry, click the slur button and click the first note of each trill.

12. Adding a trill

To add a trill, go to the Smart Shape palette, click the trill button. Click above the first trilled note, then double-click and drag the trill line out to the last of the tied notes.

13. Using Speedy Entry

Click on the Speedy Entry tool. Make sure Use MIDI Keyboard is checked under the Speedy menu. Make sure Jump to Next Measure is also checked.

To add the rest of the note heads, press the Caps Lock key, then type in the value of the note you wish to enter (3 for sixteenth note) then play the pitch on the keyboard. The program will assume that every pitch you are about to play is that note value. When you get to a dotted eighth note, type 4 first for the value, play the pitch, then type a period for the dot. Continue through the top voice.

If this doesn't work…call your instructor to check the MIDI settings!

14. Delete extra measures

Click on the Mass Mover tool. Highlight extra measures at the end of the page and press the delete key.

15. Add expressions

Choose View->Page View.

Click on the Expression Tool.  Double-click under the first note. Select mf and click OK. Click on the expression handle box to nudge the symbol up or down with the arrow keys.

Double click above the music then select Allego and click OK.

16. Resize the notation

Click on the Resize tool and click in the upper right corner of the page. Type 55 in the box and click OK.

Choose Edit->Update Layout.

17. Finish

If time allows, follow the same procedures to complete voice two. Use the Playback Controls (under the Windows menu) to hear your work play back.










