All About: Proctors 
................................. 

Each of you will need an approved proctor for the classes you are taking by distance. Auburn University policy requires that all distance education exams be proctored, whether the exams are computerized, emailed, or hard copies sent through regular mail. It is your responsibility to submit the approval form well in advance of your first test. We will contact you if your proctor recommendation is not acceptable and you will be asked to submit another. 

Please select your proctor according to the following criteria: 

Your proctor can be any professional person who is NOT a relative or friend, and preferably not a co- worker.  Job titles of proctors that have been approved in the past include, but are not limited to: college professors or administrators; community agency staff; high school guidance counselors, teachers, principals; etc. Feel free to submit recommendations for others that are not listed here. As long as they are not related to you and do not work directly with you, they should be fine. The individual you contact should be willing to meet with you to supervise your exam taking and be willing to communicate particulars to the instructor. 

For most exams, this is not very time consuming. Exams are most often delivered in one of the following ways: 

1. Emailed to your proctor as an attachment. The proctor then provides you access to the test on a disk or at a supervised computer. Once you have completed and saved the test, your proctor will email it back along with a statement that exam conditions were met. They may be asked to sign a confirmation form and fax it back. 

2.  Instead of taking the test on a computer, the test may be printed out, then you complete it in the normal paper and pencil manner, then it is faxed back by your proctor to me at (334) 844-3072.  

Approval Form - Please submit as soon as possible. 

