Welcome Week 2011
“Get Connected”
Campus Event Information Form
August 13-20, 2011
Please complete all the requested information below for your proposed Welcome Week event. Each approved event will be listed on the online calendar of events at www.auburn.edu/welcomeweek. All events will be reviewed on a first come first serve basis.

The theme of Welcome Week 2010 is “Get Connected.” Through Welcome Week students will be able to discover and explore opportunities to learn, places they can go, and the ways that they can become involved in during their college career. Sponsor a Welcome Week event and show students all that Auburn has to offer. The Welcome Week leadership Team encourages you to try to incorporate this theme into your event(s).
Forms should be returned to Timothy King, Division of Student Affairs, via e-mail no later than Wednesday, May 4, 2011. 

Timothy King

P: 844.4978

Tak0003@auburn.edu
Name of the Proposed Event ______________________________________
(As you would like it to appear on the headline – Example: Recreate Late)
Date of the Proposed Event: ______________________________________
Time of the Proposed Event: _____________________________________
(Please be sure to note if the event has a starting and ending time.)

Location of the Proposed Event: __________________________________ 

*NOTE: Your department or organization is responsible for campus permits, room reservations, equipment rental, etc.
Address: _____________________________________________________

Sponsored by: _________________________________________________

Contact Person: ________________________________________________

Contact Phone: _______________
Contact Email: ___________________

Please provide a 2-3 sentence description of your proposed event: (Please be sure to include any additional details regarding the event, what will be happening at the event, any free items you will be giving away, do they need to RSVP, is there a cost, etc.)

______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________
Please provide a brief summary for your event as you would like to see it advertised on the Welcome Week website:
______________________________________________________________________________________

____________________________________________________________________________
______________________________________________________________________________________

______________________________________________________________________________________

For office use only:

Date Received: _______________________

Event Approved:
  Y _____
N _____

Leadership Team Contact:  __________________________

Applicable Permits Obtained: Y _____
N _____
           N/A _____

Event Ready to Be Advertised: Y _____
N _____


*If NO, what needs to be completed before event is ready for WW advertisement?


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

