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Elections Board
Mission Statement

          “The Auburn University Elections Board, a board affiliated with the Auburn University Student Government Association and composed of students and a Student Affairs staff member, has been established to oversee and supervise this learning experience for Auburn University students.  It is the mission of the Elections Board to ensure that all parties involved in the election process adhere to the rules and regulations of the SGA Code of Laws, as well as Auburn University rules and regulations.” 




Contact Information

Director of Campaigns              	Justin Evans	205.473.4694       jbe0003@auburn.edu
Director of Campaigns    	Elizabeth Cameron	251.599.1897	ebc0002@auburn.edu 
Exec.Director of Elections        Katie Simeroth	817.944.2760       kms0020@auburn.edu
Suite 3130                               	Gloria Stroud          	334.844.4240   	strougj@auburn.edu  




Elections Directorate Point of Contact:

Name: ________________________________________________________________________

Phone (Cell):  __________________________________________________________________

Email: ____________________________@auburn.edu


**Email is the preferred method of communication**



Pre-Qualification Checklist

____	Friday, Nov. 4		8:00am		Miss Auburn Nomination Forms Available
						Online and Student Center Suite 3130

____	Thursday, Nov. 17	5:00pm	Miss Auburn Nomination Forms Due
						Suite 3130 *don’t forget to sign-up for interview

____	Monday, Nov. 28	all day		Miss Auburn Preliminary Interviews
						Student Center Suite 3130 Conference Room A

____	Monday, Nov. 28	9:00pm	Miss Auburn Top 20 Call Outs
						Cater Hall

____	Monday, Nov. 28	5:00pm	Spring Elections Information Session
						Student Center Room 2218
General information on running for office

____	Tuesday, Nov. 29	all day		Miss Auburn Qualifying Interviews
						Student Center Suite 3130 Conference Room B

____	Tuesday, Nov. 29	9:00pm	Miss Auburn Top 5 Call Outs
						Cater Hall
	
____	Thursday, Dec. 1	12:00pm	Declaration of Intent Due to Suite 3130
All Candidates

____	Thursday, Dec. 1	6:45pm	Spring Elections Orientation-Major Candidates
						Student Center 2222
						
____	Thursday, Dec. 1	8:00pm	Campaign Tests – Election Law
Suite 3130
All Candidates and CMs (excluding Miss Auburn)
					
____	Friday, Dec. 2 		8:00am	 	Test results posted in Suite 3130 and by email

____	Friday, Dec. 2 		by appt.	Campaign Re-test and Make-up Test 
						And Miss Auburn Test –Suite 3130 
						(Miss Auburn make-up test by appt. if needed)

____	Saturday, Dec. 3	8:00am		List of all Qualified Candidates posted –Online
						Auburn.edu/elections

____	Sunday, Dec. 4	3:00pm	BRIEF Candidate and Campaign Managers Meeting
						Suite 3130
						Drawings for: 
							Colors
							Ballot Positions


____	Tuesday, Jan. 10	8:00pm	Campaign Preparation Begins 
for Qualified Candidates

____    Thursday, Jan. 12	4:00pm	Withdrawal Forms must be submitted to the
SGA Office

____	Thursday, Jan. 12	6:45pm	Candidate and Campaign Managers Meeting
						Student Center 2222
						Drawings for: 
							Eagle Eye
							Concourse Time
Give out Locations to get Contracts for:
							Billboards
						Discuss Initial Material





Qualified Candidates’ Campaign Checklist


___	Wednesday, Jan. 18	4:00pm	Initial Material Due to Suite 3130 
						____ 	Conglomerate Pictures 
						         	One 4” by 6” B & W Photo & One Digital Copy
						____ 	Staff Sheet 
 (
*All items should be submitted in the manner described by the Elections Directorate.
REMEMBER
: 
If a campaign is planning on using any of the listed Campaign Materials during any portion of the Preliminary or Formal Campaigning periods, you must, at this time, submit your Campaign Material. 
The Campaign Material must be submitted in as close to actual format without printing as possible. For example, nametags should be submitted as you would want the nametag to be distributed in exact color, size, etc. No exceptions!
Anything a candidate would like to use during formal campaigning MUST be submitted with initial material.  No NEW material will be accepted or approved once initial material has been turned in.
)						         	2 Copies of attached Staff Form
____ 	Platform 
						         	1copy of platform e-mailed to SGA; 1 Hard Copy	
						____ 	Billboards 
						         	2 Designs
						____ 	T-Shirts 
						         	2 Designs
						____ 	Table-Toppers 
						         	2 Proofs or 2 Actual Table-Toppers
						____ 	Marquees 
						         	2 Copies of script for Marquees
						____ 	Nametags 
						         	2 Proofs or 2 Actual Nametags
						____ 	Eagle Eye Script 
						         	2 Copies of Eagle Eye Script			
						____ 	Painted Windows (Miss Auburn only)
					         	2 Designs
						____ 	Concourse Info (Miss Auburn only)
						          	2 Detailed descriptions of Concourse Presentation
____ 	Candidate Posters
           	2 Proofs or 2 Actual Posters 
						____ 	Handbills
						        	 2 Proofs or 2 Actual Handbills
					____ 	Gimmicks
2 Actual or Designs of all proposed Gimmicks seeking approval. Do not assume that any gimmick may be used until approved by the Elections Board.
					____ 	Contracts (Signed)
2 Copies for assigned Billboard, Marquee, and Window locations.



___	Thursday, Jan. 19	Scheduled Meeting	Initial Material Approval Pick-Up 
Consultation Hours – Suite 3130
Make an appointment with your Directorate Point of Contact to go over your materials.
						
Note:	It is the responsibility of the each candidate to pick up their material and make any changes required. If they do not, material may not be approved during Final Material Approval.


___	Thursday, Jan. 26	6:45pm		Candidate and Campaign Managers Meeting
							Student Center 2222
							Discuss Final Material

___	Friday, Jan. 27      	4:00pm	Final Material Due to Suite 3130

All submissions must include two copies just as they were required during Initial Material Approval.

All items should be submitted in an notebook with your name on the outside and the Final Material Checklist included.
___	Sunday, Jan. 29       	3pm-9pm	Final Material Approval Pick-Up 
Consultation Hours – Suite 3130
It is the responsibility of each candidate to pick up his or her material.

___	Thursday, Feb. 2	6:45pm	Candidate Meeting #3
						Student Center 2222

___	Monday, Feb. 6	4:00pm	Budget Form and All Receipts Due
						SGA Office 

___	Tuesday, Feb. 7	Noon		Preliminary Campaigning Period Begins
 Posters must be up by 6:00pm

___	Wednesday, Feb. 8	3:00pm	Formal Campaigning Period Begins

___	Monday, Feb. 7	8:50am		Concourse Times – Miss Auburn
				9:50am
10:50am
				11:50am
				12:50pm
				1:50pm


___	Monday, Feb. 13	7:00pm	Major Candidates Debates
						Student Center Ballroom

___	Tuesday, Feb. 14	7am–9pm	Voting

___	Tuesday, Feb. 14	9:00pm	Formal Campaigning Ends

___	Tuesday, Feb. 14	10:00pm	Callouts
						Back Steps of Cater Hall

___	Thursday, Feb. 16	10:00 pm	All Campaign Material down  
Monetary fines will be assessed to those campaigns whose material is not down in time.  

In the event of an Executive Officer Run-Off, refer to the following schedule:


___	Tuesday, Feb. 14	10:30pm	Candidates & Campaign Managers Meeting 								Cater Hall

						Run-Off Campaigning Begins

____	Wednesday, Feb. 15	all day 		Run-Off Campaigning Continues


___	Thursday, Feb. 16	7am–9pm	Voting

___	Thursday, Feb. 16	9:00pm	Run-off Campaigning Ends	

___	Thursday, Feb. 16	10:00pm	Callouts 
Back Steps of Cater Hall

___	Saturday, Feb. 18	10:00pm	All Run-Off Campaign Material down 
						Monetary fines will be assessed to those campaigns whose 							material is not down in time.  



Official Declaration of Intent
Auburn University Student Government Association

By signing this form, I do hereby declare my participation in the upcoming SGA Elections for the 2012-2013 term of office.  My participation in the forthcoming election will be undertaken in accordance with and will be governed by the following:  all applicable Auburn University policies and campus regulations, the SGA Constitution and Code of Laws, and the Elections Board.  I acknowledge that these rules apply to my staff and supporters.  I further acknowledge that, based upon my conduct or the conduct of my staff or supporters, I will be subject to the decisions and sanctions of the Elections Board and Directorate. 

I, the undersigned, acknowledge that injuries or loss can result from participation in Student Government Association events.  I therefore assume all risk of injury, loss of life, and loss or damage to property arising out of participation in the 2012 Spring Election.  I release Auburn University, its Board of Trustees, Faculty, Staff and the Student Government Association and Elections Board from all liability as to any right of action that may accrue to me, my heirs or representatives, for any such injuries or loss, that I may suffer while participating in this university sponsored program.

By signing this form, I agree to participate in this election in an ethical manner. Behaving in such a manner includes, but is not limited to, the following points as stated in the SGA Code of Laws: 

700.2:  Election law seeks to avoid creating an excessively competitive and contentious environment, which might threaten the academic and social welfare of Auburn students.

705.1:  All prospective Candidates are assuming all risks associated with the Campaign and agree to participate in a fair and ethical manner in their Campaign.

708.5:  There shall be no Campaigning that will mar the dignity of Auburn University or its campus.

708.7.7:  The act of intentionally removing, mutilating, or destroying Campaign Materials is strictly prohibited.  Campaigns that violate this rule shall be held accountable before the Elections Board.  If a student who is not a Candidate or Campaign Staff member violates this rule, the Elections Board shall bring the incident before the Student Discipline Committee.

Finally, I fully understand that ignorance of election law shall not be an acceptable defense in response to any offense committed in any election under these election rules and procedures.

______________________________		______________________________
Printed name					Signature			Date

______________________________		______________________________
Position Sought					Witness			Date
(e.g. SGA President, Senator, or Campaign Manager)

____________________________		______________________________
Cumulative GPA					Dean’s Verification	Date
 (
Student ID Checked:  
Yes
No
Initials: ______
)

Official Declaration of Withdrawal
Auburn University Student Government Association

By signing this form I, _____________________________, do hereby declare the withdrawal of my candidacy for the Auburn University Student Government Association position of _____________________________. I understand that by signing this form, I will not be able to re-enter the 2012 Spring Election race nor will I be able to declare my candidacy for another position in the 2012 Spring Election. 


____________________				______________________________
Printed Name 					Signature		      		 Date

____________________				______________________________
Printed Name of Witness				Signature of Witness    		Date
























Student ID Checked:  	Yes	No

Signature _________________________________________


2011-2012 Mass Media Policy

The SGA Code of Laws states the following regarding mass media:

708.11 Mass Media

708.11.1   Campaigning by Mass Media shall not disturb classrooms, businesses, and/or the privacy of others. Forms of mass media include mailboxes, public address systems, newspapers, television, Electronic Mail (e-mail), the Internet, periodicals, newsletters, bulletins, personal websites, the radio, and other publications.  No form of Mass Media shall be utilized to solicit votes or for other Campaign paraphernalia, except that which is defined in the Campaign Packet by the Director(s) of Elections.

708.11.2   No Campaign Material shall be placed in mailboxes; it must be received only via the United States Postal Service.  Auburn University mail services shall not be used for Campaign purposes.  Letters of endorsement and/or direct mail shall be postmarked by the United States Postal Service no sooner than the first day of the Formal Campaigning period, and no later than the third day prior to Election Day.

708.11.3   No Candidate or Political Party shall have paid or donated advertisements in any Mass Media, except that which is defined in the Campaign Packet by the Director(s) of elections.

708.11.4   Electronic Mail (e-mail)

708.11.4.1 A Campaign may contact only members of his/her staff via Electronic Mail (e-mail) for any purpose.
708.11.4.2 Campaigns may use Electronic Mail (e-mail) to contact non-staff members for administrative purposes only but not to Campaign in any way.
708.11.4.3 All Candidates are responsible for any Electronic Mail (e-mail) sent by a second party that Campaigns for that Candidate.

708.11.5   All campaigning shall adhere to the Mass Media Policy, which may be found in the official Board of Elections Campaign Packet as defined in Chapter 715 of this code.


For the 2012 SGA Elections, Facebook® and Twitter® will be approved avenues of mass media campaigning. The use of social networking websites is limited to Facebook® and Twitter®, and no other website shall be utilized as a form of mass media campaigning.  

The use of Facebook® and Twitter® as campaign tools shall be open to all candidates, and campaigns may utilize any feature of Facebook® and Twitter® for campaign purposes, provided that the feature is a free service available to all candidates. 
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Campaign Staff Form
Forms should be turned into the Director of Elections box beginning with Initial Material and should be constantly turned in as they are completed until your Final Budget on Monday, February 6.

Candidate:
Name 	
Phone Number 	
E-mail Address 	
Signature 	
Date 	
Campaign Manager:
Name 	
Phone Number 	
E-mail Address 	
Signature 	
Date 	

Top Five

Name _____________________________		Name _____________________________	
Position ___________________________		Position ___________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

Name _____________________________		Name _____________________________	
Position ___________________________		Position ___________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

Name_____________________________
Position___________________________
Sign______________________________
Date______________________________

Campaign Staff Form
Any persons working directly on the Campaign of the above Candidate should complete the following portion of the Campaign Staff Form:

Name _____________________________		Name _____________________________	
E-mail ____________________________		E-mail ____________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

Name _____________________________		Name _____________________________	
E-mail ____________________________		E-mail ____________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

Name _____________________________		Name _____________________________	
E-mail ____________________________		E-mail ____________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

Name _____________________________		Name _____________________________	
E-mail ____________________________		E-mail ____________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

Name _____________________________		Name _____________________________	
E-mail ____________________________		E-mail ____________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

Name _____________________________		Name _____________________________	
E-mail ____________________________		E-mail ____________________________
Sign ______________________________		Sign ______________________________
Date ______________________________		Date ______________________________

DUPLICATION OF THIS BLANK FORM IS PERMITTED
Platform

	All Platforms should be TYPED using Times New Roman 12 pt. Font in the following format. All Platforms (not including Office, Name, Ballot #, Party, Year, Major, or Qualifications) must be 500 words or less when checked by Microsoft Word 2007 (this includes a, and, the, etc). Any platforms over 500 words will simply be cut off at 500 words.  You may only list up to FIVE qualifications. 

All Platforms must be submitted in two formats. One copy should be e-mailed as a Microsoft Word document attachment to sga@auburn.edu with your name, position sought, and ballot position in the subject line. A hard copy should be turned in with your initial materials. 


Example
Name: Jane Doe
Ballot #: 3
Year: 04
Major: Business
Qualifications:
	Impact
	SGA Cabinet
	Social Sorority
	Camp War Eagle Counselor
	Freshman Forum
	
Platform: (only section that counts against your 500 words)

	(Example) I would be a great Major Candidate because……



Initial Material Checklist
Must be completed and submitted with Initial Material.

Candidate’s Name: ______________________________________________________________

# Ordering/Making		Printing Company		Est. Cost				
Billboards 		_________________		____________________	____________
2 Designs

Table-Toppers 	_________________		____________________	____________
2 Actual Table-Toppers

Marquees 		_________________		               N/A			        N/A
2 Copies of Script

Nametags 		_________________		____________________	____________
2 Actual Nametags

Painted Windows 	_________________		               N/A	 		         N/A
2 Designs

Candidate Posters	____________________		_______________________  	______________
2 Actual Posters 

Handbills		_________________		____________________	____________
2 Actual Handbills

Gimmicks		_________________		____________________	____________

			_________________		____________________	____________

			_________________		____________________	____________

			_________________		____________________	____________

			_________________		____________________	____________

2 Actual or Designs of All Proposed Gimmicks you are seeking approval for. Do not assume that any gimmick may be used until approved by the Elections Board.

T-Shirt Design	Must be Included
2 Copies

Contracts		Must Be Included
Billboards, Marquees, Painted Windows, Table Toppers, Coupons, Candidate Specials

Staff Sheet 		Must be Included
2 Copies of Attached Form
Platform 		Must be Included
1 Copy of platform e-mailed to SGA, 1 Hard Copy

Conglom. Pictures	Must be Included
1 4” by 6” B & W & 1 Digital Copy

Eagle Eye Script 	Must be Included if you Plan to Participate
2 Copies of Eagle Eye Script

Concourse Info	 Must be Included if you Plan to Participate
2 Descriptions of Concourse Presentation 






Any item you plan to use must be included but the only REQUIRED items are those in bold font.




























2012 Major Candidate Property Contract
					Form Due with Initial Material.

As the owner and/or proper authority (please circle one) of ___________________________, I agree the Major Candidate(s) may use my property for their Campaign purposes. My property is located at the following address:  ________________________________________________.
The Campaign Material will go up on February 7, 2012 after 12:00 PM and will remain in place until February 16, 2012 and possibly until February 16, 2012 (in the case of a run-off).  I understand the candidates’ Campaign Manager will contact me prior to February 7, 2012 to confirm.

My property may be used for the following purposes:

(In the blank below, please specify the number of billboards, painted windows, or marquees that can be placed on the property, if any)


                                                 Billboards             __________

                                          Painted Windows __________

                                          Marquee               __________


Contact Name           _______________________________________________________

Signed                      _______________________________________________________

Phone Number         _______________________________________________________

Time & Date            _______________________________________________________


The business and Auburn University Student Government Association shall not be held liable for any damage done to/on a business property. Candidates are liable and shall be held accountable for any damages

All Candidates are responsible for making sure the business, stated above, has a marquee, a place for a billboard and/or windows.

DUPLICATION OF THIS BLANK FORM IS PERMITTED 
2012 Major Candidate Coupon Contract
Form due with Initial Material.

As the owner and/or proper authority (please circle one) of ___________________________, I agree the Major Candidate(s) may either place table toppers on my property or give out the coupon I agree to for their Campaign purposes, depending on which option I choose below.  My property is located at the following address: _________________________________________________.
The Campaign Material will go up on February 7, 2012 after 12:00 PM and will remain in place until February 16, 2012 and possibly until February 16, 2012 (in the case of a run-off).  I understand the candidates’ Campaign Manager will contact me prior to February 7, 2012 to confirm.

My property may be used for the following purposes:

Coupon for Nametag/Handbill (Check if approved)     ______________
	
Discount Offered: _______________________________________

Placement of Table Toppers (Check if approved)         ______________



Contact Name 		__________________________________________________

Signed			__________________________________________________

Phone Number	__________________________________________________

Time & Date		__________________________________________________


The business and the Auburn University Student Government Association shall not be held liable for any damage done to/on a business property. Candidates are liable and shall be held accountable for any damages.


DUPLICATION OF THIS BLANK FORM IS PERMITTED 
2012 Major Candidate Price Contract
Elections Directorate
Auburn University

Business Contract

I __________________________ (printed name of agent), acting as an authorized representative of _______________________________ (printed name of business) agree that the attached list of prices is true and accurate and will be good through Monday, February 6, 2012 (end of Campaign Preparation).  Furthermore, I understand these prices must not constitute a discount, unless declared as such, and must be available to all candidates in this election.

_____________________________			___________________
Signature							Date

_____________________________
Title


Candidate Contract

I _________________________ (name of candidate), understand that the prices on the attached schedule must match those on the receipts I submit with my budget form and that they do not represent a discount unless declared as such.

_____________________________			___________________
Signature							Date



DUPLICATION OF THIS BLANK FORM IS PERMITTED
[bookmark: _GoBack]2012 Major Candidate Budget Record
Forms and receipts due to Elections Directorate by 4:00PM on Monday, February 6, 2012.

Candidate: _________________________	Position: _______________________

Campaign Manager: __________________	Total Spent: ____________________


I, ___________________ (Candidate) hereby certify that the information presented is accurate and complete.  As such, I understand that I am accountable for all declared and/or undeclared campaign expenses in this campaign budget form. 

I acknowledge that adherence to the prescribed spending limit is mandatory and that all financial records will become public record after their submission to the Elections Directorate.  

I further acknowledge that a failure to comply with the established financial guidelines will result in official action by the Elections Directorate and may result in a violation, disqualification, or impeachment as specified in Chapter 709.9 of the Code of Laws.

Signature: __________________________________  Date: __________________


*Reminders*
· Include all receipts!
· Include a list of name of students, faculty, staff, etc. that have purchased     T-Shirts.
· Make sure all donated items are included in the Budget at the Fair Market Value as described in Chapter 709.7.
· Any Candidate that exceeds the set dollar amount for maximum Campaign expenditures for his or her desired office will be required to surrender Campaign Materials equaling the amount in which they exceeded their Budget to the Elections Board.
 (
For Elections Directorate Use Only
Date & Time Budget Received: __________________
Approved: ____________________
Approved By: ________________________________
Date Approved: ________________
)
2012 Major Candidate Budget Record

Candidate: ____________________________	Position: ____________________________

Campaign Manager: ____________________	Total Spent: _________________________

	Income (please specify origin):
	Quantity
	$ Amount

	
	N/A
	

	
	N/A
	

	
	N/A
	

	Expenditures 
	
	$ Amount

	Wood for Billboards 
	
	

	Paint for Billboards
	
	

	Tacks/Tape for Posters ($5.00)
	
	

	Paint (for windows)
	
	

	Paint Brushes (billboards, windows)
	
	

	Candidate’s Posters
	
	

	Nametags
	
	

	Handbills
	
	

	Table Toppers
	
	

	Door Knockers
	
	

	T-Shirts (purchased by students, etc.)
	
	Cost is not included

	T-Shirts (given away as a gimmick)
	
	

	Gimmicks
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Photographic Services Sitting Fees
	
	

	Kickoff Expenses
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2012 Major Candidate
Clean-Up Bond Agreement
Signed agreement and bond due to Elections Directorate with completed Budget Form on Monday, February 6, 2012.

I, the undersigned, fully understand the rules regarding the removal of campaign material as specified in Article 708.7.8.2 of the SGA Code of Laws, and I willingly post this bond on behalf of myself and my campaign.

The bond for Major Candidates shall be in the amount of $100.

I understand that this bond will be returned to me after my campaign material has been properly removed, but I will forfeit this bond to the SGA Elections Board if clean-up stipulations are not met. 


_______________________________	______________________________
Printed Name 					Signature		      		 Date


Please make checks payable to Auburn University SGA.

2012 Major Candidate Violation Form

Please write a detailed account of the situation in the space below and place the completed form face down in the Executive Director of Elections Box (Student Center 3130).  Attach with the form any additional evidence.

Candidate(s) / Campaign in Question(s): _____________________________________________

Date of Violation: __________________ 	            Time of Violation: __________________________

Description:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________

Section of the Code of Laws Violated:  ______________________________________________ ____________________________________________________________________________________________________________________________________________________________

Name of Reporter: _________________________  	Signature: ___________________________
Phone Number:  ___________________________	E-mail:  _____________________________

Date Reported: ____________________________	Time Reported:  ______________________

DUPLICATION OF THIS BLANK FORM IS PERMITTED
2012 Major Candidate
Violation Appeal Form

I, ______________________________________________________, do hereby appeal violation 

number_______________ received this date ____________________ on the following grounds:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________

Signed _______________________________________ 		 Date ___________________
DUPLICATION OF THIS BLANK FORM IS PERMITTED
image1.png




