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1. To backup or transfer your Respondus quizzes, you can save them directly to a 
flash drive. To do so, navigate to C:\Respondus Projects (default location).  
Double-click the Local Disk (C:) item  
 

 
 
 

2. Double-click the Respondus Projects item  
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3. Each quiz in Respondus has a folder. Select all the quiz folders you would like 
to transfer.  Select the Evaluation Survey item.  If you hold CTRL after 
selecting the first quiz, you can add to your initial selection.  Or, if you feel 
more comfortable, you can copy each separately. 
 

 
 
 

4. Right Click any of the selected quizzes. Or click Edit at the top menu 
 

  
 



How to Back up Respondus Files  

 3 of 4 
Please contact IMG at 844-5181 or img@auburn.edu for additional help. 

 

5. Select the Copy menu item  
 

 
 
 

6. Right Click in your destination folder. Or click Edit at the top of your 
destination folder. 
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7. Select the Paste menu item  
 

 
 
 
8.  You have successfully backed up your Respondus files. 

 

 
 


