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g This wizard helps you package your entire
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Save As

L_ﬁ Save as Web Page...

This brings up the Pack
and Go Wizard. Click
[Next].

Click [File] [Pack and
Go...].
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Step 3 Step 4
‘which drive should the file be copied to?

‘which presentation would yvou like to package? & & drive

V¥ Active presentation Dy drive

" Choose destination:

I
Place a check in the box Browe |

next to Active presentation.
Click [Next].
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Select where you want the presentation
copied to and click [Next].

Step 5 Step 6

The Pack and Go Wizard can include linked files and

e e e Ta give the presentation on a computer that does

not have PowerPoint installed, include the
¥ Include linked Files e

™ Embed TrueType fonts % Don'tinclude the Yiewer

7 Wigwer For Windows 95 or NT

Check the box(es) next to the options
that you want to be included in your
presentation. Click [Next].

Decide if you want to include the
PowerPoint Viewer. This option exists
for computers that do not have Power-
oint. Click [Next].
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For personal assistance, come to the Faculty Development Center, 203 Tichenor Hall.

Call us at 844-5181 or e-mail us at img@auburn.edu.
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Pack and GO, continued

é

Step 7

Wwhen you click Finish, PowerPoint will:
- Compress your presentation{s) to A:l
IF wour presentation is too big to fik on one

floppy, vou may be asked to insert new disks
as required.,

The last page tells you what Pack and Go
is about to do. If everything is correct,
click [Finish] to being packing.

Run Pack and Go Wizard again if yvou make any
further changes to your presentation,
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For personal assistance, come to the Faculty Development Center, 203 Tichenor Hall.

Call us at 844-5181 or e-mail us at img@auburn.edu.




