
PowerPoint 
Adding a Header and Footer 

Step 1 

For personal assistance, come to the Faculty Development Center, 203 Tichenor Hall.  
Call us at 844-5181 or e-mail us at img@auburn.edu. 

Step 2 

Step 3 Step 4 

  

 

 

 

 

Click [View] [Header 
and Footer…]. 

Choose to show Date 
and time for either a 
fixed date or an  
updated date.   

Choose to show the 
slide number, footer, 
and whether or not you 
want this data on the 
title slide. 

Click [Apply] to only apply 
to the selected slide.  
Click [Apply to All] to  
apply to every slide. 


