
Adobe Photoshop 
Saving a File 

Step 1 

For personal assistance, come to the Faculty Development Center, 203 Tichenor Hall.  
Call us at 844-5181 or e-mail us at img@auburn.edu. 

Step 2 

Step 3 Step 4 

Step 5 Step 6 

 

 

  

  

Begin saving a file 
by selecting [File] 
in the upper left 
corner of the 
screen. Click on 
[Save As]. Use the [Save In] 

box to locate the 
folder you wish to 
save the document 
into. 

Click the area beside [File 
name]; type in a name for 
your file.  

There are several formats that you 
can save a file as. The [Photoshop 
(*.PSD,*.PDD)] format is the only  
editable format.  

[JPEG (*.JPG, 
.JPEG,.JPE)] format is 
recommended when 
saving photographs. 

[CompuServe 
GIF (*.GIF)]  
format is recom-
mended when 
saving non-
photographic 
work. 

Helpful Tip: Always save the original in this format. 



Adobe Photoshop 
Saving a File, continued 

Step 7 

For personal assistance, come to the Faculty Development Center, 203 Tichenor Hall.  
Call us at 844-5181 or e-mail us at img@auburn.edu. 

 Once you have chosen a 
format for the file click 
[Save]. 


