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1. Select Site on the menu bar. 
 

 
 
 
2. Select the New Site... menu item. 
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3. The Site Definition for Unnamed Site 1 dialog box opens. 
 
Select the Basic tab. 
 

 
 
 
4. Type the name of your site in the What would you like to name your site? 

text box. 
 
Click Next >. 
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5. Select the No, I do not want to use a server technology radio button. 
 
Click Next >. 
 

 
 
 
6. Select the Edit local copies on my machine, then upload to server when 

ready (recommended) radio button. 
 
Click Next >. 
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7. From the How do you connect to your remote server? drop-down menu, 
select FTP. 
 

 
 
 
8. Select the What is the hostname or FTP address of your Web server? text 

box. 
 
Type mallard.auburn.edu. 
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9. Select the What folder on the server do you want to store your files in? text 
box. 
 
Type public_html. 
 

 
 
 
10. Select the What is your FTP login? text box. 

 
Type your Auburn username. 
 

 
 
  



How to Define a Site  

                             Please contact IMG at 844-5181 or img@auburn.edu for additional help. 6 of 7 
 

11. Select the What is your FTP password? text box. 
 
Type your Auburn password. 
 

 
 

 
12. Click the Test Connection button. 

 
Click Next >. 
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13. Select the No, do not enable check in and check out radio button. 
 
Click Next >. 
 

 
 
 
14. Click Done. 

 

 
 
 
 


