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Please contact IMG at 844-5181 or img@auburn.edu for additional help. 
 

 

1. Select the Files link to move files in the files manager area  
 

 
 

 
2. Click and drag the icon next to the folder. You must select the icon on the 

right and drag it to a folder on the left. You'll know you clicked the 
right icon when your cursor changes into a cross (pictured right). 
 

  
 
 
 
 


