#ifie_How to Use the Discussion Board

Office of
Inlarmation Tochnology

1. Select the Discussions link.

IMG initial training - Start as a student

@ Course Tools 2 vour location: Course Content Home

fix Course Content E
i ts

Welcome to the IMG Employees Training
Course

@ Start here: Getting Used to the Interface
@ Getting Used to Toals
)

& Chat

2. Select the Topic link in which you wish to post.

IMG initial training - Start as a student

= | ¥our location: Discussions

All Topics ( 2 Messages ) All My Posts ( 5 Messages )

|Reactions
initial reactions

Create a message on the discussion board called [my] reactions, where [my] is your
name. Post your initial thoughts, reactions, and questians. This past is warth 5 paints.

D My Reactions (7 Messages )

.Uncategorized Topics

D Default Topic {2 Messages )

nline

>

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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3. Select the Create Message link.

IMG initial training - Start as a student

L} Your location: Discussions » Default Topic &
Default Topic
Create Message Yiew Drafts
‘ Expand all || Collapse all | Display: | YThreaded |4 Unthreaded Rz All | Bl
[] Subject 5 Messages Author Date
O = Test 2 SIMMOMS, RICHARD 2 June 19, 2006 12:54 PM
| &= | 1 Mark as Read”lz Mark as Unread”% Create Printable View B
Create Message
]

4. Enter a Subject.

2l hitps:/fwebctyista.auburn.edu - Create Message - Microsoft Internet Explorer

Create Message

*Subject:

Message: HTML Creatar & On @ off

Cuse HTML Insert equation:|New ¥ @
Attachments: | Add Attachments

‘ Post [ | Preview [ | cancel | | [ save as Draft ‘
*.Requ.ired field

20f 11
Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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5.

0.

Select the text box and enter your message.

2 https:/Awebctvista.auburn.edu - Create Mes: - Microsoft Internet Explorer

Create Message

*Subject: H

Message: HTML Creator O on & Off

(=

Cuse HTML Insert equatlan:|NeW V| ?
Attachments: | Add Attachments

| Post || Preview | ‘ Cancel ‘ | Save as Draft |

* Required field

Select the Add Attachments link to add an attachment to your post.

Create Message

*Subject: ‘A Test
Message: HTML Creator O on ® Off
This is a test

Cuse HTML Insert pguatiogy Mew VI b
Attachments: | Add Attachments

| Post | ‘ Preview H Cancel | ‘ Save as Draft ‘

* Required field

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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7. Select the file you wish to attach.

Lok in: |[,j Deskkop o | i# | | =
. ) MG
__’J |5) Personal
Recent I Schoal
o discussig
= ] ToDa
@ IE_‘] welcome
Deskkop

My Documents

8

My Computer

.,I|

X File name: | | l Open ]
Iy Metwark,

Places Files of type:; |.q|| Files v | Cancel

8.  Click Open to attach.

Loak in: |I;ﬁ Diesktap o | E'? (£ | i =
” I3 IMG
—_J |5) Persanal
Recent I School

& discussion

@ ] ‘welcome

My Docurnents

49

My Computer

.g File name: | To Do bk | [ Open ]’
My Metwork,

Places Files of type: |.q|| Files v Cancel

4 0of 11
Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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10.

11.

A pop-up window will show the status of the transfer and will disappear when
it is complete.

My Computer Upload Status

inkeresting, pdf

&l Files Status
ARENRRNNRNNERNNNENNRNNED

If you have an attachment, it will be listed directly below the Add Attachments

link.

2M https:ffwebctyista.auburn.edu - Create Message - Microsoft Internet Explorer

*Subject:

Create Message

& Test |
‘Press SPACEBAR or ENTER ta activate and use this conkral |
Messages HTHL Creator On © Off
This is a test [

Attachments: | Add Attachmegts
To Do.tst [@

Cuse HTML Insert Equatiun:!r\lew Vl ?

| Post | | Preview ‘ | Gancel ‘ | Save as Draft

* Required field

If you do not have an attachment, nothing will be listed there.

A https:iwebctvista.auburn.edu - Create Message - Microsoft Internet Explorer,

*Subject:

Message:

Create Message =

Attachments: | Add Attachments

|a Test

HTML Creator O on @ Off
This is a test

[Tuse HTML © Insert Equatinm:iNEW > ¥

| Post | | Preview | | cancel | | save as Draft |

* Required field

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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12. Click the Post button.

<23 https:/iwebctvista.auburn.edu - Create Message - Microsoft Internet Explorer

Create Message

|
*Subject: & Test I
Message: HTML Creator O on @ off
This is a test
|
Cuse HTML |

i Insert equation:| New | ¥

Attachments: | Add Attachments

I Post I| Preview ‘ | Cancel ‘| Save as Draft | HEn
*'Requ.ired field

13. To reply to a posting in a thread, click the message to which you wish to reply.

IMG initial training - Start as a student

¢ Your location: Discussions > Default Topic &

‘M Your message was posted successfully, ‘
Default Topic

Create Message Yiew Drafts
|E><pand All || Collapse all | Display: | YThreaded |$Unthreaded tRgAll | B4l
[] Subject 7 Messages Author Date
[ = Test SIMMOMS, RICHARD % June 19, 2006 12:54 PM
F & Test SIMMONS, RICHARD % June 19, 2006 12:57 PM
@| £ Mark as Read ‘ | B Mark as Unread”% Create Printable View
Create Message

&
6 of 11

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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14.  Select the Reply link.

https:/iwebctvista.auburn.edu - Message - Microsoft Internet Explorer

Close this window e
Message

Topic: Default Topic Date: June 19, 2006 12:57 PM

Subject: & Test Author: SIMMONS, RICHARD %

This is a test

B o oo

Magzages in the thread | Display Complete Thread |

Name Author Date
B & Test SIMMONS, RICHARD June 19, 2006 12:57 PM

<

Close this window

15.  Select the text box and enter a reply.

‘A hitps:/iwebctvista.auburn.edu - Reply - Microsoft Internet Explorer E]@ :
Reply
*Subject: !RE:A Test ‘
Message: HTML Creator O on & oOff

=

Cuse HTML | Insert equation:!rNew VV! ¥
Attachments: | Add Attachments

| Post I | Preview | ‘ Cancel | ‘ Save as Draft |

* Reguired field

Original Message

Subject: & Test | Posted by: SIMMONS, RICHARD | Date: June 19, 2006 12:57 PM
This is a test

7 0f 11
Please contact IMG at 844-5181 or img@auburn.edu for additional help.



Reply
*Subject:

Re: s Test

Message: HTML Creator © on @& Off
Another reply

[Tuse HTML Insert equation:|Mew ¥ | &
Attachments: | Add Attachments

~| Post | | Preview | | Gancel | | | Save as Draft |

* Required field

Original Message

Subject: A Test | Posted by: SIMMONS, RICHARD | Date: June 19, 2006 12:57 PM
This is a test

17. You can also use HTML in your discussion postings.

Select the On radio button.

(- [5x]

Create Message

*Subject: A Test |
Message: HTML Creatar O on @ off
This is a test

Fluse HTML | Insert equation: New | %

Attachments: | Add Attachments

| Post | | Preview | | GCancel ‘ ‘ Save as Draft |
* Reguired field

8 of 11
Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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19.

The HTML editor opens (notice that the tab is labeled WYSIWYG: What You
See Is What You Get).

HTML allows you greater control over the appearance of your posts. For
example, you may bold text. Select the text you wish to bold.

2} Create Message - Microsoft Internet Explorer provided by Instructional Multimedia Group |EE|@
Create Message
*Subject: 4 Test |
Message: HTML Creator @ On O Off
[ | X = f | K Cu ||none v”[DaFauIt] v"NormaIvH B I U
AAEEEE. < | BR=Y|(E-E-EE|(FA— % &
TEO[E
This is a ]
WYSTIYG | Source Yiew aditon®Pro by Real0bjects Insert
Insert equat\on: ¥
[ Post | | Preview | | Cancel | § | Save as Draft |
W

Click the B icon to bold the text.

2} Create Message - Microsoft Internet Explorer, provided hy Instructional Multimedia Group

Create Message
*Subject: |& Test |
Message: HTML Creator @ on O oOff
0| % B ah| o o fnone v | (pefaut] VHNormaI v|B r m
rA|EE=E=Sx < (B Y|E-E-EE g0 - &
TEO(E |
This is a E
WYSIWYG | Sodrce View editonBPro by RealObjeets [ingert’
. Insert equation: .@I ?
Attachments: &
| Post | | Preview | ‘ Gancel | | Save as Draft | 3

9of 11
Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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20. If you click the Source View tab at the bottom, you will see the source code
for your HTML.

3 Create Message - Microsoft Internet Explorer provided by Instructional Multimedia Group

Create Message
*Bubject:  [4 Tast |
Message: HTML Creator @ on O oOff
2O % B R0 o fone o | pefaul] v [wormal v|| (| 7 1
tA|EE=E=E« < | BEE=Y | E-SE-EE | Fgh— % &
T 504
This is a testl
lws_]\/\ivgl SUrce Yiew aditan®Pro by Fealobjcts [Insart
ert equation:l_@iv_v ¥ ¥
Attachments: ‘ =
[Post | [ preview | [ cancel | 7 | save as Draft | .

21.  You may add/edit/delete content in the source view as well.

2} Create Message - Microsoft Internet Explorer provided by Instructional Multimedia Group E|E|EJ

Create Message

*Subject: |4 Test |

Message: HTML Creatar @ on O Off
20t BB oo | et

rA|IEE=EEx A | Bl Y| E -
T %00
|
Thisz is a<strong'}test<fstrong}| A
Lo
< >

| WVSIW\"GI Source view | editon®Fro by Realdbjects

Insert equat\on:‘New v b
Attachments: | add attachments =

| Post | | Preview ‘ | Cancel ‘ | Save as Draft |

10 of 11
Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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22.  Click the Post button to post your discussion topic.

2} Create Message - Microsoft Internet Explorer provided by Instructional Multimedia Group

Create Message —
*Subject: |4 Test |
Message: HTML Creator @& on O Off
A0 [ 4 B @[ o o fone v [ iDefaul] v[normal || B| 7 @
rA|EE=EsS < | Bh-Y|E-E-EE|FR -G
T80|E
This is a test
WYSIYG | Source Yiew | <diton®Prm by RealObieets [oer
Insert equation: ¥
Attachments: £ )
~| — || sree H o || T |.:..::..::..::.:.::.:.:.:.:.:..:.:..:.:..::..::..::..::.:.::.: i

23. A message appears to confirm your discussion board post.

IMG initial training - Start as a student

>

¢ Your location: Discussions » Default Topic

|ﬂ Your message was posted successfully, ’ |

Default Topic

Create Message View Drafts
| [ Ean |Eau

‘ Expand all || Collapse all | Display: | Y Threaded |$Unthreaded

[] Subject 3 Messages Author Date
O = Test 2 SIMMONS, RICHARD % June 19, 2006 12:54 PM| —
v

[ = A Test 2 SIMMONS, RICHARD June 19, 2006 12:57 PM

|Z:| 1 Mark as Read” Mark as Unread”% Create Printable Yiew

Create Message

11 0f 11
Please contact IMG at 844-5181 or img@auburn.edu for additional help.



