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1. Right-click the item you wish to zip. Under Send To, select the Compressed
(zipped) Folder
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Properties

2. The zip file is created
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Log in to Blackboard and select the Add File link

Build 2 G = o Develop = 0 e area fo ard D

¢ ¢ Yourlocation; Home Page » Folder

f-3 D = 00

& course Contant | ¥l s s R R e e i
Page Options % |

E add File 2 || [[@ Create Folder

5 Announcements

iyl Assessments

B #ssignments
Calendar

Z) Chat

5 Discussions

I Goals

2 Learning Modules
© tocaicontene. ||
£y Mail ‘
Media Library
8 Raoster

o SCORM

----- e You can add links to content in other course tools. This allows
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You can create files or add existing files on your computer, such
as lecture notes and slide shows, to your course. To create or
add files, click the Add File button.
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5. Click the My Computer icon. If you do not see the My Computer icon,
download Java from www.java.com.
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6.  Select the file you wish to upload and click Open
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7. Once uploaded, click the Action Link next to the item, and select the
Customize Link text box
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8. Enter the instructions for students (if needed), and then click the Save button
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9. Your file is now ready to be viewed and downloaded by students.
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