How to Save Course Content in Blackboard

1. From the Auburn homepage, click the Employees link.

AtoZIndex | Campus Map | People Finder | Search ™ | Quick Lin
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2. Select the Blackboard Toolkit link.
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3. Log in to Blackboard Toolkit by entering your User Name and Password.
Click the Login button.

Blackboard Learning System Toolkit Login

User Name: simmuort

Current password; T

Help

‘

4. Type in a name for the course backup and click the Add button. Disregard

the first section, as it is no longer used.
AU Access Blackboard Developme

?[?B et Section Name
(142686) Course to Save Maodify
(13210 Initial Screen Maodify
(14058) Practice Maodify
Add a new AU Acces ckboard Course in the Faculty Development Area
Don't use &', '/, " your course titles.
Destination Course _

5. Please wait 15 minutes for your Blackboard development course to be created.

AU Access Blackboard Development Courses

?[?B = bl Section Name

(14266) Course to Save Maodify

(14268) Destination Course Maodify

(132100 Initial Screen Maodify

(14058) Practice Maodify
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6. Log out of Blackboard Toolkit and return to the Auburn homepage.

Click the Employees link.

AtoZIndex | Campus Map | People Finder | Search ¥ | Quick Links Y

STUDENTS PROSPECTIVE STUDENT> EMPLOYEES  ALUMNI

7. Select the Blackboard link.
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8. Select the AU Access Blackboard link.

AU Access Blackhnard'

Starting Fall 2007, this is the home for AU Access integrated

Older integrated Blackboard courses

Integrated courses up to Ian.d including Summer 2007 term. F

9. Log in with your User Name and Password and click the OK button.

AUBURN

UNIVERSITY

Browser checker.

AU Access Blackboard
Starting Faff 2007

Login using your Auburn University User Nam

User Name:!;immurb |

Password: (sesssees| |

For further assistance, visit Blackboard Help.
Or e-mail the Blacrkhoard Heln Diesk at hlackhoard
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~{:} Copy content from another course
Select from courses in which you are enrolled as a design

10. Select the Development Course you created in Blackboard Toolkit earlier

(NOT the one you wish to save).

Administration

AU Access Blackboard Content Manager

Welcome, Richard Simmons . Today is April 16, 2008 11:02 AM CDT. cha

s

Campus Course List

Announcements
: @ Mumber of Hidden Links: 14
Please do not use /' in

group names Development Course area for Richard Simmons -
Reqular Maintenance Course to Save({14266) - Development Course

hours Sunday morning area for Richard Simmons
Section Instructor: Richard Simmons

Logout

Importing Calculated Development Course area for Richard Simmons -

Columns Issue Destination Course{14268) - Development Course
area for Richard Simmons

some AU Access Section Instructor: Richard Simmons

Blackboard features

11. Select the Copy content from another course radio button and click

Continue.

Assign Course Content

Development Course area for Richard Simmons - Destination Co

You can assign content to this course from another course or start d
content. Select one of the options below and click Continue.

(® Setup a blank course
Select this option to start designing this course without

() Assign a template to this course
Select from templates that have been associated with th

(» Import content from file
Select this option to start importing course content from

| Continue | | Cancel
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Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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Continue.

12. Select the radio button next to the course you wish to save and click

How to Save Course Content in Blackboard

Copy content from another course

Select from courses in which you are enrolled as a designer
Course Title - Section Title

[ 3] Ql Blackboard Academy-Blackboard Academy 6
@)

Development Course area for Richard Simmons-Course

evelopment Course area for Richard Simmons-Practi

& Ql Development Course area for Richard Simmons-SS52(1

] Ql Development Course area for Richard Simmons-Startin

| Continue | i Cancel

13. A message will appear confirming that your course is saved.
Your location: Home Page

3 Add File

A

[@ create Folder
51 Add Content Link

S

Page Options

Course is saved!

<

B Adding Files

You can create files or add existing files on your computer,

such as lecture notes and slide shows, to your course. To
create or add files, click the Add File button.

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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