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Please contact IMG at 844‐5181 or img@auburn.edu for additional help. 

 

1. From the Auburn homepage, click the Employees link. 
 

 
 
 

2. Select the Blackboard Toolkit link. 
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3. Log in to Blackboard Toolkit by entering your User Name and Password. 
Click the Login button. 
 

 
 
  
4. Type in a name for the course backup and click the Add button. Disregard 

the first section, as it is no longer used. 
 

  
 
 

5. Please wait 15 minutes for your Blackboard development course to be created. 
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6. Log out of Blackboard Toolkit and return to the Auburn homepage. 
 
Click the Employees link. 
 

 
 
 

7. Select the Blackboard link. 
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8. Select the AU Access Blackboard link. 
 

 
 

 
9. Log in with your User Name and Password and click the OK button. 
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10. Select the Development Course you created in Blackboard Toolkit earlier 
(NOT the one you wish to save). 
 

 
 

 
11. Select the Copy content from another course radio button and click 

Continue. 
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12. Select the radio button next to the course you wish to save and click 
Continue. 
 

 
 
 

13.  A message will appear confirming that your course is saved. 
 

 
 
 
 


