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1. Select the  Assessments link 
 

 
 
 
2. Click the ActionLink next to the assessment 
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3. Select the View Reports link 
 

 
 
 
4. Overall Statistics displays statistic for a specific assessment. 

Comparison Statistics compare reports across multiple assessments. 
For this how-to, we will use Overall Statistics. Click the Run Report button 
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5. The default View by Student displays the scores and attempts for each student  
 

 
  
 

6. Select the View by Question link 
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7. This displays statistics per question, helpful for determining if a question is 
being too difficult for students 
 

 
 
 
8. The Download Records button exports the statistics to a spreadsheet 
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9. Select the Printable Statistics View link 
 

 
 
 
10. You can scroll down the page in order to see an in-depth question distribution. 
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11. Continue to scroll down the page to see if many students miss a particular 
question; these statistics will help determine if a question needs to be reworded. 
 

 
 
 
12. Click the Print button to print the statistics  
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13. If you have Adobe Acrobat installed, you can print to a PDF  
 

 
 
 
 


