How to Create a Media Library

1. From the Build tab, select the Media Library link.

Build T = £ 0 i 20 0 to 0 0

) Co e Too | vour location: Course Content Home
iy Course Content | ¥
& Announcements ‘ B Add File || [[@ create Folder-... Page Options %
Assessments ‘ 5] Add Content Link % |
&) Assignments
Calendar B Adding Files
=) Chat You can create files or add existing files on your computer,

; such as lecture notes and slide shows, to your course, To
# Discussions I create or add files, click the Add File button.
2 Learning Modules
Local Content (i@ creating Folders
£y Mail You can create folders and use them to organize your content

~ Media Library and files. To create folders, click the Greate Folder button,
42 Search
ED Syllabus %1 Adding Content Links
@ TG e You can add links to content in other course tools, This allows
_ users to access a variety of content from this location. To
(H) = Hidden from add links, click the Add Content Links button,
Students
2. Select the Create Collection link to create a new collection of media.

Student Yiew Simmons #1180 - Intro to Introductions

Teach

@ Course Tools
4z Course Content

Your location: Media Ljbr,

‘ Create Collection iew All Entries... || Manage Media Library Links

IS Announcements

Assessments Order <+ [ Title Description
&) Assignments

Calendar

&) Clni & Create Link on: ..— Select - v| % Delete
1 E | i

¥ Discussions ”

<

An alphabetical list of terms relating to this
course, and their descriptions,

188 [ & Glossary

B Learning Modules | 4
Local Content
£y Mail

Madia Library
A2 Search

B Syllabus

@) Web Links

[H) = Hidden frarm
Students
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How to

Create a Media Library

Enter a Title and Description for the Media Collection.

Teach

& course Tools
£ Course Content

IS Announcements
@ Assessments
B assignments
Calendar

=) chat

% Discussions T|
B} Leaming Modules | 4
(=) Local Content
2y Mail

Media Library
42 Search

B Syllabus

@) Web Links

[(H) = Hidden from
Students

Student Yiew

Simmons #1180 - Intro to Introductions

< Your location: Media Library » Create Collection

Create Collection
*Title: Photos of Cats ’

*Description:  {TML creator © on @ Off

& collection of cat pictures| ’

Cluse HTML |

Item Visibility: & Shaw Item
O Hide Item

Keywords:

Click the Save button.

Teach

& Course Tools
s Course Content

<«

I3 Announcements

Assessments

&) Assignments
Calendar
&) Chat

3¢ Discussions
Bfy Leamning Modules
£y Mail

Media Library
B search

B Syllabus

@) Web Links

e
Students

@ Designer Tools

Student Yiew

F QR Y

Simmons #1180 - Intro to Introductions

“Description: {TML creator © On @ Off
4 collection of cat pictures|

Cuse HTML

Item Yisibility: & Show Item
O Hide Item

Keywords:

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Create a Media Library

Select your Media Collection.

Teach Student View Simmons #1180 - Intro to Introductions

@ Course Tools

‘four location: Media Library

«

Course Content . .
o i The items were created successfully,

IS Announcements
Accessments ‘ Create Collection H View All Entries... || Manage Media Library Links

£ Assignments

Calendar
&) Chat 148 O Glassary

| Order <+ [ litle Description

ne<

An alphabetical list of terms relating to this
course, and their descriptions.

¢ Discussions

2} Learning Modules |
W [ Create Link o ﬂEdit this Media Library Collection“| v |z| ¥ Delate

ey Mail &
Media Library
/2 search

BR Syllabus

@) Web Links

[H) = Hidden frarm
Students

<

|2 3z [0 @§ Photos of cats

A collection of cat pictures

FY—r%

Here you may add pictures, video, and sound. However, there is a limit:

* No more than 40 MB total of audio/video on any one Blackboatd course
* Media up to 1 MB: Completely fine (still subject to the 40 MB rule)

* Media of 1.1 MB to 9.9 MB: Use judiciously

* Media of 10 MB and over: Upload to Streaming Media server

Select Create Entry to add a file.

Teach Student Yiew Simmons #1180 - Intro to Introductions

@ course Tools A ¢ vour location: Media Library » Photos of Cats
#y Course Content | ¥ Photos of Cats

me<

=) o
& Announcements ® Description

@'_j Assessments A collection of cat pictur

&) Assignments
Calendar | Create Entry

) Chat

5 Discussions

dd Existing Entries

There are currently no entries in this collection.

FeE—Vvs

Bfy Learning Modules
Local Content
£y Mail

i Media Library

A2 Search

ED Syllabus

@) Web Links

[H) = Hidden fram
Students

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Create a Media Library

Enter a Title and Description. The Title will become a hyperlink in any
HTML document on Blackboard. The hyperlink will go to the media file.

Teach Student Yiew Simmons #1180 - Intro to Introductions

@ Course Tools 21 ¢ vour location: Media Library » Photos of Cats > Create Entry
RICa R AR W e e el

Create Entry

IS Announcements

*Title: I
E)'_j Assessments

£ Assignments *Description: jTML creator O On ® Off

Calendar ’
) Chat .

3¢ Discussions I
B} Learning Modules | 4
(=) Local Content |
£y Mail |:| Use HTMLHE

Media Library Authar: Brandon Simmaons

D Search File: '

ER Syllabus .File Type:“: )
&) Web Links

[H) = Hidden fram
Students

@ Designer Tools
| v

Keywaords:

Select the Browse... link.

Simmons #1180 - Intro to Introductions

Teach Student Yiew

& Course Tools
£y Course Content

< vour location: Media Library » Photos of Cats » Greate Entry

«

Create Entry
IS Announcements | T
*Title: Sup

) Assessments
£ Assignments *Description: ML creatar O on @ Off
Calendar A cat who says -"-sup" )

E) Chat

¥ Discussions
2} Learning Modules
(=) Local Content
£y Mal Cluse HTML

Media Library Author: Brandon Simmaons
p Search File: [ |

el st File Type:
@) Web Links

[H) = Hidden fram
Students

ey

Keywaords:

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Create a Media Library

Select the file you wish to add.

https:/fwebctvista.auburn.edu - Content Browser - Microsoft Internet Explorer

Get Files
[%] Your location: Simmaons #1180 - Intro to Introductions
i e
My Files Filter content: | All Types v ?
: (1 Brandon's Super Fun Title 4+ Type
@ Class
. : - [JPublic Files Falder
Repositary - Brandon 1000 Section
T [JRspQ-Game Quiz Folder
. Qt Intro to Introductions [IRspO-TEST Faolder
emplate
Manager £ [0 RspO-TEST ® 1340 % IPEG
-3 Public Files
-7 RspO-Game Oul O B130pg IPEG
al = [ My Mew Blackboa
ass Files e O Miconjpg 2 IPEG

s =5

hity Computer

i oK | [ cancel

10. Click the OK button.

2N https;/fwebctvista.auburn.edu - Content Browser - Microsoft Internet Explorer

Get Files
[@ Your location: Simmons #1180 - Intro to Introductions
; i e
My Files Filter content: |AH Types v 9
: [+ Brandon's Super Fun Title < Type
@ . Class _
: : [ Public Files Folder
Repositary [~ Brandon 1000 Section
D [JRspo-Game Quiz Folder
o % : ® Intro to Introductions [IRspo-TEST Folder
emplate
Mangger =-[JRspQ-TEST ® Bizjpg 2 JPEG
=-[J Public Files
=-[JRspO-Game Quiz | |0 Bi1z0pg JPEG
e [ My New Blackhoard
ass Files e © Miiconjpg 2 JPEG

My Computer

OK ‘ Gancel
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How to Create a Media Library

12.

~ iy Course Content

Click the Save button.

Teach

@ Course Tools
f» Course Content

IS Announcements

E)'_j Assessments

£ dssignments

Calendar

) Chat

3¢ Discussions

(=) Local Content

B} Learning Modules | 4

©y Mail

Media Library
8 search

ED Syllabus

&) Web Links

[H) = Hidden frarm
Students

@ Designer Tools

Student View

Simmons #1180 - Intro to Introductions

Cluse HTML |

Author: Brandon Simmons

File: | || Browse...

[# File Type: |

Keywaords:

Include in collections
[0 Glossary
Phatos of Cats

{¥)More Options (Expand this area to see more options.)

* R d field
v

We will create an HTML page to illustrate how Titles are used as hyperlinks.

Select the Course Content link.

Teach

@ Course Tools

<«

5 Announcements

Assessments

& Assignments

Calendar

&) Chat

Student Yiew

% Discussions

(=) Local Content

(2 Learning Maodules

£y Mail

Madia Library
D Search

ED Syllabus

@l Web Links

[H) = Hidden fram
Students

Simmons #1180 - Intro to Introductions

< vour location: Media Library » Photos of Cats

M The items were created successfully,

Photos of Cats

(&) Description
A collection of cat pictures

m<

| Create Entry || Add Existing Entries

j.Title L1 Description File Type |
Sup &8 & cat who says "sup" image/jpeg
&

Please contact IMG at 844-5181 or img@auburn.edu for additional help.



How to Create a Media Library

13. Select the Add File action link.

Build ea z = 0 #1180 oto 0 0

B Co e Too | vour location: Course nt Home
fip Course Content | %

S Announcements | B AddFile Create Folder... Page Options %

Assessments | Ej Add Content Link %
£ sssignments
Calendar B Adding Files
Q Chat ¥ou can create files ar add existing files on your computer,
- L] such as lecture notes and slide shows, to your course. To
5¢* Discussions || create or add files, click the Add File button.
B Learning Modules | 4
(2 Local Content [@ creating Folders
3 Mail You can create folders and use them to organize your content
Media Library and files. To create folders, click the Create Folder button,
D Search
D Syllabus 5] Adding Content Links
@ T e ¥ou can add links to content in other course tools, This allows
. users to access a variety of content from this location. To
g’;‘&;n‘:de"‘ from add links, click the Add Content Links button.

14. Select the Create File link.

Build ea = 2 0 #1180 o to 0 0
) Co e Too | vour location: Course Content Home
f» Course Content | ¥
S Announcements 2 Add File || (@ create Folder... Page Options
AssEssments
Browse for File
&) Assignments
Create File
BT .
) Chat You can create files or add existing files on your computer,
= such as lecture notes and slide shows, to your course. To

5 Discussions I create or add files, click the Add File button.
2} Learning Modules
Local Content {@ creating Folders
3y Mail You can create folders and use them to organize your content
Media Library and files. To create folders, click the Create Folder buttan,
/9 Search
D Syllabus 5] Adding Content Links
&) Web Links You can add links to content in other course tools, This allows

. users to access a variety of content from this location. To
g’:&;n‘:den from add links, click the Add Content Links buttaon,
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How to Create a Media Library

15.  Enter a Title and Description.

Build 243 R A 0 4 20 0 to 0 0

& Co e Too | Your location: Course Content Home * Greate File
B Course Content | %

Create File
[& Announcements Tt .
@"j Assessments Collection of Cats ’
@ Assignments *Content: HTML Creator O on & Off
Calendar My favorite cat picture is the one who says "sup'| ’

&) Chat

1
5@ Discussions H
B Leamning Modules | 4
(=) Local Content

£y Mail Ouse HTML Insert equation:| New v &

[ Media Library File name:

B search If no file name is entered, the title will be used as the file name.
ED Syllabus Item Yisibility: & Show Item

&) Web Links O Hide Item

(H) = Hidden from ) N .

Students Your file will be saved in File Manager in the Blank folder,

@ Designer Tools I Save I | Cancel | | Save and Add Another s
g8 Manage Course al@ >

16. Click the Save button.

Teach Student Yiew Simmons #1180 - Intro to Introductions
- - .
@ course Tools ¢ | Your location: Course Content Home » Greate File u
& Course Content | ¥ : )
Create File
IS5 Announcements ; 5
*Title: i
@"j R __Collectlon of Cats
& Assignments *Content: HTML Creator © On ©® oOff
calendar |My favorite cat picture is the one who says "sup"
&) Chat The sup picture is the best
q pp

¥ Discussions ”
2 Learning Modules | 4
Local Content i ] ] N
£y Mail Ouse HTML Insert equation:@_l\lew V ¥
Madia Library Fila name: 7
p Search If ro file name is entered; the title will be used as the file name.
ED Syllabus Item Yisibility: @& Show Item
] Web Links O Hide Item
H] = Hidden fram r . P
Etudents Your file will be saved in File Manager in the Blank folder,
@ Designer Tools [save] [ cancel | | [ save and Add Another P
8 Manage Course Fle 3
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How to Create a Media Library

Y 17. Now we can test the HTML in Student View.

Select the Student View link.

Build £ a z z D & 20 0 to 0 0

) Co e Too ur location: Course Content Home

Course Content | ¥ - e 5 .
& The items were created successfully in File, A link to each item was added to
IS Announcements ourse Content Home,
AssEssmants

| B aAdd File % || (@ create Folder... Page Options %
£ Assignments

e | %] Add Content Link % |

Chat
S Collection of Cats

me

3¢ Discussions

Fe—ys

B Learning Modules
(=) Local Content
£y Mail

Madia Library
A Search

ED Syllabus

@l Web Links

[H) = Hidden from
Students

18.  Select the Media Library link.

B ea Student Yiew 0 #1180 0 to 0 0

) Co e Too | vour location: Course Content Home
f» Course Content | ¥

IS Announcements Caollection of Cats
Assessments D

£ Assignments
Calendar
E) Chat

L]
¥* Discussions ”
2 Learning Modules | 4
(=) Local Content

£y Mail
~ Media Library

D Search

ED Syllabus
@) Web Links
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Office of
nlarrmation

19.  Sup becomes a link since it is the title of the Media Library item.

Select the sup link.
B ea Student View 0 #1180 o to 0 0
£ 0 e Too %5

< Your location: Course Content Home » Collection of Cats

£ Course Content | ¥

My favornite cat picture 12 the one who says "sup”
IS Announcements

AssEssments The sup picture is the best
&) Assignments
Calendar
E) Chat

5¢" Discussions T|
B Learning Modules | 4
(=) Local Content
2y Mail

Madia Library
/9 Search

ED Syllabus
@l Web Links

20.  The media file opens.

Select the Close this window link.

23 View Entry - Microsoft Internet Explorer

Fle Edit Wiew Favorites  Tools  Help ]

|»

Close this window
Sup

A& cat who says "sup"

File: f12.jpg
File Type: image/jpeg

Close this window

<€
‘A
|
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