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How to Use Grading Forms to Assign Grades

1. Select the Assignments link.
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2. Select the assignment you wish to grade.

Student View Simmons #1460 - Test Course
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A cents @ Upload Something %
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How to Use Grading Forms to Assign Grades

3. Select the Upload Something link.

Student View Simmons #1460 - Test Course

~ . 3 .
A] 4 Your location: Assignments * Assignment Dropbox

Assignment Dropbox

S : : : . - _ =F
& Submitted | Not Submitted | Graded | Published | All | View by: | Upload Something v| ¥
ﬁ The All tab contains all submissions.

O Title & Assigned to Status Due Date Grade

C) [ Upload Demo Student (webct demo 14995372011} £ Submitted February 28, Not Released)|
5 Something 2007 12:00

%3 z PM

b & | Bcr Printable View

y & = Studen take back for editing

Simmons #1460 - Test Course
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<

gﬁ *Save Options:
b

O Return to Student for further editing

2! H O save for further review and editing

il O Return graded submis dent(s) with the following grading form grade

&) F omplete Grading Form

E@ | Save | |Link OpENS in & new windowk

@ * Required field X
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il | >
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5. Select the radio buttons in each column/row to determine a score. Then enter
any comments at the bottom.

e https:{fblackboard.auburn.eduZmemberld=14880020002&gradingSource-sourceAssig... [

Complete Grading Form of Demo Student for Upload Something

Objective/Criteria Performance Indicators
Need Meet Exceptional Perfect
Improvement |Expectations
Spelling O (1points) |O (2points) |O (3points) | O (4 points)
You need to do |Nice job! Great work! WoWw!
better!
Grammar O (1points) |O (2 points) O (3 points) | O (4 points)
You need to do |Nice job! Great work! Wow!
better!
Style O (1points) | O (2 points) O (3 points) | O (4 points)
You need to do |Nice job! Great work! Wow!
better!
Overall O (ipoints) |O (2points) |[O (3points) | O (4 points)
You need to do |Nice job! Great work! Wow!
better!
Total: 0 out of
16

Comments:

6. Click the Save button.

= hit ps:ifblackboard.auburn.edu/Zmemberid=14880020002&gradingSource=sourceAssig.

Complete Grading Form of Demo Student for Upload Something

Objective/Criteria Performance Indicators
Need Meet Exceptional Perfect
Improvement |Expectations
Spelling ® (1points) |O (2 points) O (3 points) O (4 points)
You need to do |Nice job! Great work! Woly'!
better!
Grammar O (1l points) | @& (2 points) O (3 points) O (4 points)
You need to do |Nice job! Great work! Woll'!
better!
Style O (1 points) | O (2 points) ® (3 points) O (4 points)
You need to do |Nice job! Great work! Woll'!
better!
Overall O (lpoints) |Q© (2points) |[O (3points) | @ (4 points)
You need to do |Nice job! Great work! Wow!
better!
Total: 10 out of
16

Comments:

Save Cancel
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Select the Return graded submission to Student(s) radio button.

Student View Simmons #1460 - Test Course

b R
Q acnments
EY

*Save Options:

)

O Return to Student for further editing

2 | O save for further review and editing
@ ) Return graded submission to Student(s) with the following grading form grade
el Eomplete Grading Form | 10 out of 16

=
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* Required field

Simmons #1460 - Test Course

= —
*

Eﬂs *Save Options:

b O Return to Student for further editing
” O save for further review and editing

)

(&

il @ Return graded submission to Student(s) with the following grading form grade
2 Eomplete Grading Form | 10 out of 16
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* R d field
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