Blackboard Quick Start

2.

This tipsheet will cover how to get started in Blackboard. You will learn how to:
e Login and set up a blank Blackboard course
e Add a syllabus to the course
e Add files/folders to the course

Log into AU Access Blackboard to access your course. From
http://www.auburn.edu/, click Employees

AtoZindex | Campus Map | People Finder | Search ™ | Quick Links v |
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Select the Blackboard link

AtoZIndex | Campus Map | People Finder | Search ¥ | Quick Links * |

EMPLOYEES

A LT B LT R N STUDENTS PROSPECTIVE STUDENTS EMPLOYEES  ALUMNI

UNIVERSITY

Emergency Preparedness
OASIS for Faculty
JOBS AT AUBURN

Online Resources

Administrative Computing Coordinators Libraries

AUDaily Archive ® AU Install = DASIS Web for Faculty & A
Academic Calendar = Al Access HELP = Office of Information Tech
Advisement Schedule = Banner Web Site HELF = Password Update

Professional Development
TigerMail/GroupWise Web
WebCT HELP

Events Calendar Biggio Center

Final Exam Schedule Blackboard HELP
Blackboard Toolkit

Registration Schedule

- e b oty
AU Bulletin = Course Offerlngs WebCT Toolkit (class rolls/e
= i =W HELP
AP Handbook English Center WebFOCUS Reports
= HelpDesk

Facultv Handhook

10f12
Please contact IMG at 844-5181 or img@auburn.edu for additional help.



iﬁﬁg Blackboard Quick Start

Office of
nlarrmation

3. Select the AU Access Blackboard link

° Blackboard
Learning Syster

AUBURN

UNIVERSITY Search | OIT Home

Browser

Blackboard

AU Access Blackboard

Starting Fall 2007, this is the home for AU Access integrated classes.
Under construction.

Blackboard at Auburn University

Current University classes managed by Qasis and the Blackboard Toolkit are found
here. Will be ending after the Summer 2007 term.

Open Blackboard at Auburn University

4. Log in with your Auburn user name and password

5. Select the course you would like to set up
AU Access Blackboard Administration Content Manager User Manager
Welcome, Kathleen McClelland . Today is July 23, 2007. Channels Color

Section Instructor: Kelly Brumbeloe

RSED-3000 - RSED-3000-005 - Diversity

Exceptionality
Section Instructor: Kelly Brumbeloe

VMED-5590 - ¥MED-5590-001 - Musculoskeletal
System
Section Instructor: Kathleen McClelland , Janet Welch ,
Dwight Wolfe , Donna Angarano , John Hathcock , Jonna |
Greene , Russell Hanson JIr, Debra Beard , Leland
Nuehring , Ronald Montgomery

Development Course area for Kathleen Mcclelland
- AU Access Blackboard{12515) - Development
Course area for Kathleen Mcclelland

Section Instructor: Kathleen McClelland

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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Blackboard Quick Start

This is the Assign Course Content page. This is the most important page
while creating a new Blackboard course. This page is displayed only once, the
first time you log into your new course. Please do not pass this page until you
are certain of your choice.

Development Course area for Kathleen Mcclelland - AU Access Blackboard(12515)

Assign Course Content

Development Course area for Kathleen Mcclelland - AU Access Blackboard(12515)

You can assign content to this course from another course or start designing this course without assigning
content. Select one of the options below and click Continue.

@& Setup ablank course

Select this option to start designing this course without assigning content.

(O Copy content from another course
Select from courses in which you are enrolled as a designer.

() Assign a template to this course
Select from templates that have been associated with this course by an administrator.

(O Import content from file
Select this option to start importing course content from exported course file,

| Continue | | Cancel

Set up a blank course: Choose this option if you would like to put all your
content in manually. Starting from scratch.

(® Setup a blank course
Select this option to start designing this course without assigning content.

Copy content from another course: Choose this option if you have another
AU Access Blackboard course you wish to copy, such as setting up Banner
courses.

(» Copy content from another course
Select from courses in which you are enrclled as a designer.
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10.

11.

Assign a template to this course: Please contact IMG (844-5181) for details.
Will not be used too often.

() Assign a template to this course

Select from templates that have been associated with this course by an administrator.

Import content from file: Choose this option if you want to import a course
pack.

¢ Import content from file
Select this option to start importing course content from exported course file.

Select Set up a blank course, then click Continue

Development Course area for Kathleen Mcclelland - AU Access Blackboard(12515)

Assign Course Content

Development Course area for Kathleen Mcclelland - AU Access Blackboard(12515)

You can assign content to this course from another course or start designing this course without assigning
content. Select one of the options below and click Continue.

Set up a blank course

Select this option to start designing this course without assigning content.

(y Copy content from another course
Select from courses in which you are enrolled as a designer.

(" Assign a template to this course
Select from templates that have been associated with this course by an administrator.

" Import content from file
Select this option to start importing course content from exported course file.

Continue | | Cancel
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12.

13.

Your course will take a few moments to set up.

Development Course area for Kathleen Mccle

Set Up Course

Activity Bar: Setting Up Course

| |
Task in Progress: Starting Assignment

For blank courses, you may select which tools you want to use. You may always
turn on/off tools in Blackboard as well. If you are new to Blackboard, you may

want to turn on all tools and determine which you like. Select the Select All
Tools check box

Development Course area for Kathleen Mcclelland - AU Access Blackboard(12515)

Quick Start

The option to set up a blank course was selected. A blank course does not contain any content. To create
content, you add tools to the course. Add tools to the course by selecting the check boxes. Remowve tools by
clearing the check boxes.

[] Select All Tools

Organizational Tools
O Calendar
Enter important events and deadlines, and allow Students to enter their own events,

O /@ Search

Search for content in the course.

[ E& syllabus

Provide course requirements, objectives, and policies.
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14. Click the Save button

Development Course area for Kathleen Mcclelland - AU Access Blackboard(12515)

Allow Students to easily access large files from a portable medium, such as CD-ROM, instead of ~
downloading the files from the Learning System.

Media Library
Create a glossary or image collection.

s SCORM
Import SCORM-compliant packages, or modules, to be used as course content. SCORM modules can
be added to the Home Page, other folders, and learning modules.

@& Web Links
Create links to Internet resources.

Student Tools

[] My Grades
Allow Students to check their grades.

My Progress
Allow Students to track their own progress.

£ MNotes
Allow Students to take notes.

Save

15.  The Blackboard course is now ready to be used!

16.  To add a syllabus, select the Syllabus link

Teach Student View Development Course area for Richard Simmons -
g

@'_j Assessments

J21 Assignments | B Add File % || [@ create Folder Page Options %

Your location: Home Page A

Sl | %1 Add Content Link 2 |
Chat
- : half life2.jpg
%* Discussions
lf_-" Goals Cheshire Cat %

3 Learning Modules
(=) Local Content
£y Mail

Media Library
&8 Roster Print and sign your

b SCORM name. The Directors of
e _— Cool will sign as well.

@ Test Test %

c
Certificate (Conditional)
=

e

Test Live
Classroom %

]
o

4D search
Nursing Videos % B i v
ED Syllabus ﬁ Mursing Videos i:‘ Learning Module
| ] Web Links 2 =
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18.

Select the Use File (Upload a file from your computer or select one from File
Manager) radio button, then click Select

Teach  Student View Development Course area for Richard Simmons -
LA AIUUILSINS = .
&) Assignments Syllabus
Select Syllabus Type
Calendar 2 i .yp : )
® Use built-in syllabus (Create Syllabus using online tool)
chat O Use File (Upload a file from your computer or select one from File Manager)
3¢ Discussions
l—/ﬁ Goals
@ Learning Modules | 4 | Add Syllabus Item = || Printable Version |
LrEalEEmiET l| T [ section Information: Practice(14058) %
g Mail Course Name : Development Course area for Richard Simmons
Media Library Course Description : Development Course area for Richard Simmons

Select the Browse... link

Student View Development Course area for Richard Simmons -

Ly AODUULSIIS LS
@'_j Assessments

&) Assignments

Calendar Select Syllabus Type
(O Use built-in syllabus (Create Syllabus using online tool)

™ Your location: Syllabus

Syllabus

Chat : "
;? - - ® Use File (Upload a file from your computer or select one from File Manager)
Discussions
Select
P

@] Learning Modules | ¢ Select Syllabus
() Local Content l| You are currently using the file:

= Browse...
£y Mail

Media Library Preview
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19.  Click My Computer to add a file. If a red X appears instead of My Computer,

please uninstall a// versions of Java and reinstall Java from www.java.com.

Get Files

My Files Filter content: | All Types &

@ L ! Files Title i T!QE =
: [ Chat Whiteboard Folder [ Chat Whiteboard Folder Folder
Repository -0 mathm

- quiz folder EJ mathml Folder

@ -7 Public Files §
[ quiz folder Folder

Template _
Manager (® I Cross Listed Section Group-  Zip

AssignmentSubmissions- 2008-Nov-
04-12-01-10.zip %

Tiiii (O @ Cross Listed Section Group-  Zip
AssignmentSubmissions- 2008-Nov-
04-12-03-03.zip %

(O @ Cross Listed Section Group-  Zip

My Cnn]n iter AssignmentSubmissions- 2008-Nov-
My Computer 05-11-57-43.7ip %
20. Navigate to and select your syllabus file, PDF is recommended, and then click
Open

Look in: |@' Deskkop ﬂ 5 =

ud:I My Documents * ultirmatebattles
,i My Computer

‘-_g Iy Metwark Places

Iy audio books

|-5) Brandon backup

) Output

I3 Skuff

ﬁ LockDown Browser

(L) Chromesetup

h!l_] Copyright and Fair Use_Marrated

B41] Inkerview

- - @ LockDownsF

= pro-deluxe-manual

G-

®

. supet_pro

File name: |pr0—de|uxe—manua|.PDF Qpen
Files of type: |,q|| Files j Cancel
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21.  Your file will take a few moments to upload.

Get Files
ﬁ\] Upload Files from Your Computer
My Files
Qﬂ The Java applet for selecting and uploading multiple files was closed. To reopen the
: applet, click My Computer.
Repository

If you do not w3 Iy select and upload files.

@ Click here to sel

CEX

My Computer Upload Status

Template

Manager super_pro.pdf
ANERENN
All Files Status

Class Files e ——

My Computer

22.  'The syllabus is viewable by students now.
23. You may add files to Blackboard's main page or in folders.

24. 'To add a folder, select the Create Foldet... link

Teach Student Yiew Brandon - Brandon 1000 Section 1

& Course Tools

Your location: Course Content Home

| B Add File 2 || [@ create Folder...

| 7l Add Gontent Link |

This is the first header.
This is the second header.
This is the third header.

This is the fourth header.
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25.

206.

27.

28.

Enter a title and click the Save button

Teach Student Yiew Brandon - Brandon 1000 Section 1

@ Course Tools < Your location: Course Content Home » Create Folder

Create Folder
*Title: Folder

Description:

Item Yisibility: @& Show Item
O Hide Item

4 Add Another Folder |

Cancel

* Required field

The folder is created. If you would like to add a file into the folder, be sure to
click the folder first and add the file from within the folder.

To add a file, select the Add File link

Teach Student View Brandon - Brandon 1000 Section 1

@ cCourse Tools Your location: Course Content Home

Add File 2 || [@ create Folder... Page Options %

N Add Content Link % |

This is the first header.
This is the second header.
This is the third header.

This is the fourth header.

Select the Browse for Files link

Teach Student View Brandon - Brandon 1000 Section 1

@ course Tools Your location: Course Content Home

| @ create Folder... Page Options %

. =
Browse for Files
] B create File

This is the third header.

B add File

This is the fourth header.

Learning Modules
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29.  Click My Computer to add a file. If a red X appears instead of My Computer,

please uninstall a// versions of Java and reinstall Java from www.java.com.

Get Files

% Your location: Brandon
: Bl o e il SR S SO R !

My Files Filter content:

@ |:| Auburn University W Title

(- WebCT %ista at suburn ; ; ;
: This folder contains no entries,

Repository | University
|:| Toolkit Courses plus
@ . Test and Development
Template [ IMG Development
Manager i

B Brandon

Class Files

hly Cormputer

30. Navigate to the file and select it, then click Open

Laok in: !ﬂﬁDesktop Vi 53 f"llE
o 5 MG
.J ",'L_.. clock_semester
Recent r;j oo
=
L
Deskbop

My Documents
My Cornputer
o
Tl Mebwork,

Flaces Files of kype: !.qll Files v | Cancel

File name: | | Qpen ]
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The My Computer Applet window shows your progress.

The yellow box will appear once your files have successfully been added to your
folder.

Teach Student Yiew Brandon - Brandon 1000 Section 1

= :
€& Course Tools Your location: Gourse Gontent Home s

[ The item{s) have been successfully added to this Folder.

| B add File 2 || (@ create Folder...

Page Options %

| 51 Add Content Link % |

This is the first header,
|| This is the second header.
This is the third header.

This is the fourth header.

This is the fifth header.

This is the sixth header.

Organizer Page To Do ¥
% //\
)

([§3
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