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1. You may create a course in the AU Access Blackboard Development 
Courses area for migrating courses from WebCT, transferring courses from 
Blackboard at AU, or developing a new course. Once the course is ready, you 
will be able to set up Banner-created sections by copying the content from the 
development course. 
 
Begin at the AU homepage and click the Employees tab. 
 

 
 
 
2. Select the Blackboard Toolkit link. 
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3. Enter your Auburn User Name and Password. 
  
Click the Login button. 
 

 
 
 

4. To create a course on AU Access Blackboard, enter the name for your 
developmental course in the Add new AU Access Blackboard Course in 
Faculty Development Area input box. 
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5. Click the Add button. 
 

 
 
 

6. Your new AU Access Blackboard Development Course is ready for content. 
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7. It will take up to 10 minutes for your development course to be created. 
Courses are created on the zeros. For example, if you create a course at 8:42, it 
will be available at 8:50. You may log into AU Access Blackboard to access 
your course. 
 
From the AU homepage, click Employees. 
 

 
 
 
8. Select the Blackboard link. 
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9. Select the AU Access Blackboard link. 
 

 
 
 
10. Log in with your Auburn User Name and Password, then click OK. 
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11. Select your newly created AU Access Blackboard course from the list. 
 
Note: Blackboard has added Development Course area for Your Name - to your course's 
name as a prefix. 
 

 
 
 
12. Clicking on your course brings up the Assign Course Content page. This is the 

most important page while creating a new Blackboard course.  
 
This page is displayed only once, the first time you log into your new course. 
Please do not pass this page until you are certain of your choice. 
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13. Choose one of the following: 
 
Set up a blank course- Choose this option if you would like to put new content in manually. 
 
Copy content from another course- Choose this option if you have another AU Access 
Blackboard course you wish to copy, such as a Banner course. 
 
Assign a template to this course- Please contact IMG (844-5181) for details. This option is 
rarely used. 
 
Import content from file- Choose this option if you want to migrate a WebCT course to 
Blackboard. 

 
 
14. Select your option, then click Continue. 

 
Note: In this example, Set up a blank course will be used. 
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15. Your course will take a few moments to set up. 
 

 
 

 
16. For blank courses, you may select which tools you want to use. You may always 

turn on/off tools in Blackboard later. 
 
Note: If you are new to Blackboard, you may want to turn on all tools and determine which 
you like. 
 
Click the Select All Tools check box. 
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17. Scroll down and click the Save button. 
 

 
 
 

18. You may now customize your course. 
 

  
 


