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1. Select the Announcements link from the Build tab. 
 

 
 
 
2. Select the Create Announcement link. 

 

 
 
 
3. Enter a Title. 
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4. Add a message. 
 

 
 
 
5. Scroll down and select the Roles you want to be able to view the 

announcement. 
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6. Select the Start date for the announcement. 
 

 
 
 
7. Select the End date (if needed). 
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8. Select the Also deliver as a pop-up message check box if you would like a 
pop-up message to appear each time the student views your course on 
Blackboard. 
 

 
 
 
9. Click the Send button. 
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10. A confirmation message shows that the announcement has been sent. 
 

 
 
 

11. Select the Student View link to view the announcement as a student. 
 

 
 
 
12. Select Announcements to view the announcement. 
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13. You may view the announcement. 
 

 
 
 
 


