How to Create an Announcement

2.

3.

Select the Anhnouncements link from the Build tab.

Teach Student View Simmons # 1180 - Intro to Introductions

@ Course Tools ~| vour location: Course Gontent Home
£ Course Content | ¥
— ;
1§ Announcements | B Add File 2 || [@ create Folder... Page Options
Assessments | n Add Content Link 2 |
£ Assignments This is a header
&) Chat
Collection of Cats %
Calendar . D
3¢ Discussions ”

2} Learning Modules | 4
Local Content
£y Mail

Media Library
/2 Search

This is a footer with HTML.

Select the Create Announcement link.

Teach Student View Simmons #1180 - Intro to Introductions

A 7

@ Course Tools Your location: Announcements
f» Course Content | ¥

Create Announcement
I§ Announcements
Assessments

There are currently no announcements, To create an Announcement use the
&) Assignments contral above.
&) Chat
@] Calendar ‘
3¢ Discussions ”

B Learning Modules | 4
Local Content
£y Mail

Media Library
/2 Search

Enter a Title.

Student Yiew Simmons #1180 - Intro to Introductions

Teach

@ Course Tools B, Your location: Announcements » Create Announcement
£» Course Content | ¥
Create Announcement
I$ Announcements
Ta: Intro to Introductions
@] Assessments i
; *Title: |

&2 Assignments
&) Chat *Message! {TML creatar O oOn @ Off

Calendar ‘ [
¥ Discussions ”

2} Learning Modules | 4
Local Cantent
£y Mail

Media Library [Juse HTML

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Create an Announcement

4, Add a message.

Teach

@ cCourse Tools

<«

fi» Course Content

I Announcements

Assessments
£ Assignments
5) Chat
Calendar .
@ Discussions ”
B Learning Modules
Local Content
ey Mail

[ Media Library

Student Yiew

Simmons #1180 - Intro to Introductions

b Your location: Announcements *» Create Announcement
Create Announcement
To: Intro to Introductions

*Title: |announcement Title

"Message: HTML Creator O On ® Off
|announcement Message

g

Cuse HTML |

5. Scroll down and select the Roles you want to be able to view the
announcement.

Teach

@ course Tools
£y Course Content

5§ Announcements

Assessments
£ Assignments
&) chat
Calendar

% Discussions
B Learning Modules
(=) Local Content
£ Mail

Media Library
D Search

ER Syllabus

@ Web Links

(H) = Hidden from
Students

@ Designer Tools

Fe—ve

Student Yiew

Simmons #1180 - Intro to Introductions

MOURCemenTt,
[ select 4ll Rales

Section level
Section Instructaor

Section Designer

“D Teaching Assistant

Student

“D Auditor

Delivery Dates
Start displaying on: [ [november v|[2 |, [2008 v| 11 v]:[59 ¥|[am ¥]
Stop displaying on: @& Mewver
(@] Movember V E
[ also deliver as a pop-up message

* Required field

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Create an Announcement

Select the Start date for the announcement.

Teach Student Yiew Simmons #1180 - Intro to Introductions

SEECT THE USEF TYPes ThHat Shold Fecens TR afnoUnCermeart,

@ Course Tools
#y Course Content | ¥ Select all Roles
IS Announcements Section level
R e Section Instructor
@ Assignments Section Designer
) chat Teaching Assistant
Calendar 1 Student
¥ Discussions ” Auditor
) Learning Modules | 4
Local Content Delivery Dates
& val Start displaying on: @l [November [¥][2 ], [2006 [¥] [11 ] (59 [¥] [am [¥]
) [AlSilie LB T Stop displaying on: @ Mewer
42 Search - e R I
D Syllabus @] November v |3 |, |2006 ¥||11 ¥|: 55 ¥ AM
@) Web Links [ alsa deliver as a pop-up message

(H) = Hidden from

ancel
Designer Tools * Required field -

Select the End date (if needed).

Simmons #1180 - Intro to Introductions

Student Yiew

A SE[ECT ThE 058 EFpES THat SAOLDT FECEIVE ThIS affouncerment, -~

Teach

@ Course Tools
& Course Content | ¥ Select All Roles
I3 Announcements Section level
: Section Instructor
Assessments
@ Assignments Section Designer
=) Chat Teaching Assistant
Calendar . Student
¥ Discussions ” Auditor
[ Learning Modules | 4
(2 Local Content Delivery Dates
£y Mail Start displaying on: |Movember v v/, | 2008 v [11 ~|:| 59 V:.AM -
izt Wiy Stop displaying on: & pever
/2 Search P B s
|November || 3 |v|
BR Syllabus EveTee | B
@ Web Links [ also deliver as a pop-up message

[H) = Hidden frarm

il

@ Designer Tools * Required field 2

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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8. Select the Also deliver as a pop-up message check box if you would like a
pop-up message to appear each time the student views your course on

Blackboard.

Teach Student Yiew Simmons #1180 - Intro to Introductions

[ TOEECT TNE USEr TYPES TNat SnOUNT FeECene TRIS an 1
6 Course Tools ~ AOURCEMenT =
By Course Content | ¥ Select All Roles

5 Announcements Section level

: Section Instructar
Assessmeants

£ Assignments

Section Designer

S chat Teaching Assistant

Calendar y Student

o> Discussions ” auditor

[} Learning Modules | 4

Local Content Delivery Dates

£y Mail Start displaying on: & [november v |[12 |, (2008 v|[11 v|:[59 v | am |
v bisel Hlany Stop displaying on: & Never

/2 Search

O [ [november ~| Bl v |, [2006 v|[11 v] 50 %] [am

BR Syllabus
@) Web Links [ also deliver as a pop-up message
pop-up g

H) = Hidden fram

@ Designer Tools * Reqguired field -

9. Click the Send button.

Teach Student ¥Yiew Simmons #1180 - Intro to Introductions

re SEECT The USE EFﬁES THat SAOUT FECENVE TAIS aRfoRCeEment. B
Select all Roles

Section level

@ course Tools
fiy Course Content

«“

I§ Announcements

Section Instructor
@ Assessments

& Assignments

Section Designer

© chat Teaching Assistant

Calendar p Student

% Discussions ” suditor

} Learning Modules | 4

Local Content Delivery Dates

& Mail Start displaying on: [ [November v]|12 v], [2006 v |11 v]:[9 v|[am v]
iz sy Staop displaying on: & MNever

B search - e 2 i . BT
E@ Sl ® Nowvember ¥ |20 [¥|, | 2006 ¥ (11 |™) ;| 59 [&]| | AM
@1 Webh Links also deliver as a pop-up message

[H) = Hidden fram

Students m w
@ Designer Tools * Required rem =

40f6
Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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10. A confirmation message shows that the announcement has been sent.

Simmons #1180 - Intro to Introductions

Teach Student Yiew

@ cCourse Tools
4 Course Content

Your location: Announcements

IS Announcements

Assessments

£l assignments

‘ Create Announcement

% The new announcement was created successfully.

Post Date

Status.

Q T Order i+ O Title
Calendar

3¢ Discussions

) Learning Modules
(=) Local Content

1 @& [] & Announcement Title 2

& Delete |

MWowvember 12, 2006 11:59 AM Ready

@..

o~ s

11. Select the Student View link to view the announcement as a student.

Simmons #1180 - Intro to Introductions

Teach Student Yiew

@ Course Tools
f» Course Content

cation: Announcements

ew announcement was created successfully.

I§ Announcements

Assessments ‘ GCreate Announcement

£ Assignments

) Chat
Calendar

Post Date Status.

Order it ] Title

1 @5 O & announcement Title %  November 12, 2006 11:59 AM Ready

P Discu.ssmns T| X Delete.|. |
(2 Learning Modules | 4 &
(=) Local Content
12.  Select Announcements to view the announcement.
3 =T Student Yiew 0 k 80 0 to 0 0

B Co e Too | vour location: Course Content Home

£ Course Content | ¥ " This is a header
~ 5 Announcements @
Acsessmments : ,  Collection of Cats
|Mew items ava\lablel .

£ Assignments
This is a footer with HTML.

&) chat

Calendar

% Discussions

(2 Learning Modules

FeE Y

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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13.

You may view the announcement.

Simmons # 1180 - Intro to Introductions

Build Teach Student View

~

@ Course Tools Your location: Announcements
£ Course Content

ﬁ Announcement Title
5 Announcements & November 1, 2006 11:59 AM

Announcerment Message
@ Assessments

& Assignments
) Chat
Calendar
3%* Discussions

2 Learning Modules

-

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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