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Select the Group Manager link.
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Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Add a Group

Select the Create Groups link.
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Your location: Group Manager

Create Groups

There are currently no groups in this section.

Descriptions of the three options are as follows:

1) Create custom group — You create a group and manually add members

2) Create multiple groups - Same as the first option, but with more groups. You may also
add students to groups randomly

3) Create groups with sign-up sheets — You create groups, and students sign up for their

desired group

Select an option and click Continue.
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Your location: Group Manager
Create Groups
How would you like to add members to the groups?
(& Create custom group
{Create a single group and choose the members you want to add to it.)
O Create multiple groups

{Create empty groups to which you can add members later or create group
which Students are randomly distributed.)

() Create groups with sign-up sheets
{allow Students to select the groups they want to join by using sign-up sk
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Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Add a Group

Enter a Group name.
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< Your location: Group Manager » Greate Custom Group

Create Custom Group

Settings
*Group name: I

Group description:

Enter a Group description.
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< our location: Group Manager » Create Custom Group

Create Custom Group
Settings
*Graup name: [a éroup

Group description: G|

Select the Add Members link.
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< Your location: Group Manager » Greate CGustom Group

Create Custom Group
Settings
*Group name: & Group

Group description: ;.Group &

Membership Information

This group is currently empty, To add members to this group, click Add
Members,

Please contact IMG at 844-5181 or img@auburn.edu for additional help.
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How to Add a Group

8. Select the student(s) you wish to add by clicking the corresponding check
boxes.

2 https:/fwebctvista.auburn.edu - Add Members - Microsoft Internet Explorer

Add Members

| Find Members || Show All Members

[] Last Name i Eirst Name User ID Role
[] Simmans Brandon simmorb Section Designer,
Section Instructor
Student Dermo webct_demo_6153494011 Student
561534904011

Add Selected | | Add all | [ cancel

9. Click the Add Selected button.

3 https:/fwebctvista.auburn.edu - Add Members - Microsoft Internet Explorer

Add Members

| Find Members || Show All Members

[] Last Name i Eirst Name User ID Role
[] Simmans Brandon simmaorb Section Designer,
Section Instructor
Student Dermo webct_demo_6153494011 Student
6153404011

”Add selected | [ add all | | cancel
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How to Add a Group

10. Scroll down and click the Save button.
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11. You may view your group on the homepage.
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