
NONEXEMPT BUSINESS TRAVEL DECISION TREE

Is the Employee's                             
Position FLSA Designation 

Nonexempt?

Not applicable to the 
employee

    Is the employee                              
performing principal      
activities or related              
incidental activities?                    

NO

YES

 Does the travel                  
status coincide with                          

the employee's                      
regular working                      

hours?                               

Not compensable

It is compensable YES

It is compensable,                           
less normal home                               
to work travel time

Is this a day trip                           
or away trip?                      

Is the employee                                                 
a driver                                                         

or a passenger?                                      

Is the employee                        
in travel status?

YES

Not compensableNO

NO

NO

NO

PASSENGER

YES

YES

YES

Travel Status:  The process of being in transit to and/or from a 
destination

Any time spent while in Travel Status where the employee is performing 
Principal Activities or related Incidental Activities is accounted for as 
Working Travel Time, whether or not on a Regular Working Day, and 
regardless of the time of day those activities are being performed.

Any time spent while in Travel Status that coincides with the employee's 
Regular Working Hours, whether or not it occurs on a Regular Working Day, 
less the employee's normal Home to Work Travel Time, is accounted for as 
Working Travel Time.

Time spent while in Travel Status, which does not coincide with the employee?s 
Regular Working Hours, will be accounted for according to the type of trip Day 
or Away:

Day: As a driver or a passenger, all time spent (less the employee?s normal 
Home to Work Travel) is accounted for as Working Travel Time.
Away:

As a driver: All time spent while driving, less the employee?s Home to 
Work Travel is accounted for as Working Travel Time.

As a passenger: All time spent as a passenger is not considered 
Working Travel Time


