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AUBURN FACILITIES MANAGEMENT
CONSTRUCTION MANAGEMENT

M EMORANDUM

UNIVERSITY

TO: ALL CONTRACTORS AND CONSTRUCTION MANAGEMENT COMPANIES
FROM: WENDY PEACOCK, DIRECTOR OF CONSTRUCTION MANAGEMENT
SUBJECT: COVID-19 - AUBURN UNIVERSITY’S GUIDELINES FOR ON-SITE PERSONNEL
DATE: 7/14/2020

Along with national, state, and local government officials, Auburn University and Auburn University
Facilities Management administration continue taking steps to reduce the spread of the Coronavirus
(COVID-19) on campus. This includes the issuance and updating of health and safety guidelines. We
must be confident that your firm and all your staff and contracted workers use best practices adopted by
the construction industry, to limit the spread of COVID-19 on Auburn University’s campus.

Protecting the health of anyone on Auburn University’s campus is paramount. We are aware that many of
you have already put in place procedures to limit the spread of the virus. However, an abundance of
caution is necessary. Therefore, we request that you review the following guidelines and — to the extent
you have not already done so — incorporate them into your work procedures by June 8.

1. Before reporting to work, all individuals should do a self-assessment of any potential symptoms,
which include cough, shortness of breath/difficulty breathing, fever or chills, sore throat, muscle pain,
sudden loss of taste or smell, red eyes, headache, nausea, vomiting, diarrhea, and abdominal pain.

a. If anyone onsite has these symptoms, the person should go to the AU Med Clinic.

2. Ensure hand-wash or hand-sanitizer stations are provided and stocked with hand sanitizer and/or
antibacterial soap.

3. Allindividuals should have a face covering on themselves at ALL times while on campus.
a. Face coverings required when physical distancing of 6° cannot be achieved for exterior
work or new construction.
b. *Face coverings required to be worn 100% of the time inside university buildings.

4. Practice physical distancing of 6" minimum at job sites to the maximum extent possible, including
taking breaks outside and apart from one another. Do not gather in groups and avoid gatherings of
five (5) or more people.

Instruct workers not to share items, like pens for signing documents, etc.

6. Review site procedures for taking deliveries: limit the places where deliveries are allowed on site,
disinfect packages upon arrival, minimize contact with delivery people.

7. Frequently clean and disinfect common meeting areas and high-touch surfaces in high-traffic areas:
portable toilets, conference rooms, lunch/break areas.

8. Use call-in or video-conference meetings instead of face-to-face to the maximum extent possible.
9. Restrict workers to the project work area only and do not allow them to enter other AU buildings.

10. Prepare and submit a COVID-19 Response Plan for review by AUFM CPM group.

We appreciate your cooperation. If you are unable to incorporate these social distancing guidelines into
your work procedures, you must suspend your construction operations.

*Exceptions will be reviewed on a case by case basis. Approval will only be granted by the Director of
Construction.

Page 3 of 13



AUBURN GESTION DE INSTALACIONES

GESTION DE LA CONSTRUCCION

M EMORAND O

UNIVERSITY

PARA: TODOS LOS CONTRATISTAS Y EMPRESAS DE GESTION DE LA CONSTRUCCION

DE: WENDY PEACOCK, DIRECTOR DE GESTION DE LA CONSTRUCCION
TEMA: COVID-19 - DIRECTRICES DE LA UNIVERSIDAD DE AUBURN PARA EL PERSONAL EN EL
LUGAR

FECHA: 7/14/2020

Junto con funcionarios del gobierno nacional, estatal y local, la Universidad de Auburn y la administracion de
administracion de instalaciones de la Universidad de Auburn contindan tomando medidas para reducir la
propagacion del Coronavirus

(COVID-19) en el campus. Esto incluye la emisién y actualizacion de las directrices de salud y seguridad. Debemos
estar seguros de que su empresa y todo su personal y trabajadores contratados utilizan las mejores practicas
adoptadas por la industria de la construccion, para limitar la propagacion de COVID-19 en el campus de la
Universidad de Auburn.

Proteger la salud de cualquier persona en el campus de la Universidad de Auburn es primordial. Somos conscientes
de que muchos de ustedes ya han establecido procedimientos para limitar la propagacién del virus. Sin embargo,
es necesaria una abundancia de precaucién. Por lo tanto, le pedimos que revise las siguientes directrices y, en la
medida en que aun no lo haya hecho, las incorpore a sus procedimientos de trabajo antes del 8 de junio.

1. Antes de informar al trabajo, todas las personas deben hacer una autoevaluacion de cualquier sintoma potencial,
que incluyen tos, dificultad para respirar / dificultad para respirar, fiebre o escalofrios, dolor de garganta, dolor
muscular, pérdida repentina de sabor u olfato, ojos rojos, dolor de cabeza, nauseas, vomitos, diarrea, y dolor
abdominal.

a. Sialguien en el lugar tiene estos sintomas, la persona debe ir a la Clinica Médica de la Universidad de
Auburn.

2. Asegurese de que las estaciones de lavado a mano o desinfectante a mano estén provistas y abastecidas con
desinfectante de manos y/o jabén antibacteriano.

3. Todas las personas deben tener una cara cubriéndose en TODOS los momentos mientras estan en el campus.

a. Las cubiertas faciales necesarias cuando se puede lograr un distanciamiento fisico de 6' para trabajos
exteriores o de nueva construccion.

b. * Cubiertas faciales requeridas para ser usado el 100% del tiempo dentro de los edificios universitarios.

4. Practicar el distanciamiento social (se recomienda seis pies) en los sitios de trabajo en la maxima medida posible,
incluyendo tomar descansos fuera y separados unos de otros. No se reinan en grupos y eviten reuniones de cinco
(5) o mas personas.

5. Indique a los trabajadores que no compartan elementos, como boligrafos para firmar documentos, etc.

6. Revisar los procedimientos del sitio para tomar las entregas: limitar los lugares donde se permiten las entregas en
el sitio, desinfectar los paquetes a la llegada, minimizar el contacto con las personas de entrega.

7. Limpie y desinfecte con frecuencia las areas comunes de reuniones y las superficies de alto contacto en areas de
alto trafico: bafios portatiles, salas de conferencias, areas de almuerzo/descanso.

8. Utilice reuniones de llamada o de videoconferencia en lugar de cara a cara en la mayor medida posible.

9. Restringir a los trabajadores al area de trabajo del proyecto solamente y no permitirles entrar en otros edificios de la
Universidad de Auburn.

10. Preparar y presentar un Plan de Respuesta COVID-19 para su revision por el grupo CPM de AUFM.

Agradecemos su cooperacion. Si no puede incorporar estas directrices de distanciamiento social en
sus procedimientos de trabajo, debe suspender sus operaciones de construccion.

*Las excepciones Ser revisado caso por caso. La aprobacion solo sera otorgada por el Director de
Construccion.
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C. Employee/Employer provides Information to GC Superintendent/Project Manager: The
employee should provide the information listed below to their supervisor as soon as possible (or
within 24 hours), which should be passed along to the General Contractor:

e Any guidance provided by AU medical clinic, as it relates to the employee’s ability to return
to work, or others in the workplace.

o If applicable — any guidance or information provided by the public health department or
Health and Human Services

e If not on campus when reported, when was the last time the employee was on campus?

e |dentify all “affected” employees who were in close proximity (6 feet or closer) with them in
the previous 14 days.

¢ Identify all campus locations they occupied in the last 14 days.

General Contractor Project Manager Immediate Action:

A. Notifications*: The GC Project Manager sends the notifications listed below as soon as possible.
Employee provided information should be sent as it becomes available.
e GC Project Manager notifies chain-of-command within his/her organization.
e GC Project Manager notifies AU CPM.
e Employee notifications are made:
o “Affected” employees should be notified when they have been identified as having
worked in close proximity (6 feet or closer) with another employee.
o Other personnel: as a courtesy, notify all employees and visitors who have been on the
jobsite of a potential exposure or confirmed COVID diagnosis of someone on their
jobsite.

B. Cleaning: The GC Project Manager should discuss project site cleaning plan with AU CPM who
will communicate up to Director of Construction Management.
a. Contractors will not be asked to clean Auburn University buildings.

*Confidentiality — please maintain confidentiality when notifying employees. Do not provide personally identifiable
or medical/symptomatic details of the employee or you could risk violation of confidentiality laws.

AU CPM Immediate Action:

A. Notifications as a result of a confirmed COVID-19 diagnosis follow this process:
a. AU CPM notifies Director of Construction — Wendy Peacock.
b. Wendy Peacock notifies Executive Director — Scott Fuller and AVP — Dan King
c. Dan King notifies Ron Burgess, Dr. Fred Kam, and Chance Corbett. The cell phone
number of the employee is to be included in this notification.
d. If applicable, Scott Fuller sends notification to Campus Services Director to start cleaning
protocols per guidance received by Dr. Kam.

Return to Work Guidelines:

A. Contractor and employee should remain in communication as it relates to any return to work
options.

o Employee is not to return to work until cleared by a medical professional.

Page 6 of 13



Contractor COVID-19 Related Protocols

For employees reporting symptoms of, direct or secondary exposure to, or a confirmed diagnosis of COVID-19

G\mediate Action for Employee \

If employee is at work, they should be sent home.
Employee should call AUMC at (334) 844-9825 for guidance.
Employee/Employer should provide following info to GC
Superintendent/Project Manager within 24 hours:

\_

o

Any guidance provided by AUMC, public health
department, or Health & Human Services

When was the last time the employee was on
campus?

Identify all “affected employees” who worked in close
proximity (6ft or less) with them in the past 14 days
Identify campus locations they occupied in last 14 days
Provide a good cell phone number

J

\_

[Immediate Action for GC Project Manager \

Notify AU CPM as soon as possible of a potential exposure or
confirmed diagnosis with all the campus locations the
employee has worked or been in the last 14 days.
Notify “affected employees” that they have been identified as
having worked in close proximity with another employee who
has reported experiencing symptoms, direct or secondary
exposure, or a confirmed COVID diagnosis.

o “Affected Employees” will need to contact AUMC or

their doctor for further guidance.

Notify all employees and visitors who have been on site of
potential exposure or confirmed COVID diagnosis of someone
on the jobsite.
Contractor should hire an outside cleaning company to clean
the jobsite immediately.

o AU Buildings to be cleaned by AUFM j

Return to Work:

= Employee is not to return to work until cleared by a medical professional.
= Contractor must receive a Return to Work confirmation from a medical professional in the cases of a confirmed COVID-19 diagnosis.
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Contratista COVID-19 Protocolos relacionados

Para los empleados que informan Sintomas De, exposicion directa o secundaria ParaO Un diagndstico confirmado de COVID-19

[ccién inmediata para el empleado

\_

Si el empleado esta en el trabajo, debe ser enviado a casa.
El empleado debe llamar a AUMC al (334) 844-9825 para
obtener orientacion.
El Empleado/Empleador debe proporcionar la siguiente
informacién al Superintendente de GC/Gerente de Proyectos
dentro de las 24 horas:

o Cualquier orientacion proporcionada por AUMC, el

~

departamento de salud publica o los Servicios de Salud

y Humanos

o ¢Cuando fue la ultima vez que el empleado estuvo en

el campus?

o ldentificar a todos los "empleados afectados” que
trabajaron cerca (6 pies o menos) con ellos en los
altimos 14 dias

J

[Accién inmediata para el Gerente de Proyectos de GC \

e Notificar a AU CPM tan pronto como sea posible de una
exposicién potencial o diagnéstico confirmado con todas las
ubicaciones del campus que el empleado ha trabajado o
estado en los ultimos 14 dias..

e Notificar a los "empleados afectados" que han sido
identificados como que han trabajado cerca de otro
empleado que ha reportado haber experimentado sintomas,
exposicion directa o secundaria, o un diagnéstico COVID
confirmado.

o "Empleados Afectados" tendré que ponerse en
contacto con AUMC o su médico para obtener
masorientacion.

¢ Notificar a todos los empleados y visitantes que han estado
en el lugar de exposicion potencial o diagnéstico COVID

\ confirmado de alguien en el sitio de trabajo. j

Regreso al trabajo:

« El empleado no debe volver al trabajo hasta que sea autorizado por un profesional médico.
« El contratista debe recibir una confirmacion de regreso al trabajo de un profesional médico en los casos de un diagnéstico COVID-19

confirmado.
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AUBURN FACILITIES MANAGEMENT
CONSTRUCTION MANAGEMENT

M EMORANDUM

UNIVERSITY

TO: ALL CONTRACTORS AND CONSTRUCTION MANAGEMENT COMPANIES
FROM: WENDY PEACOCK, DIRECTOR OF CONSTRUCTION MANAGEMENT
SUBJECT: COVID-19 — RESPONSE PLAN REQUIREMENTS

DATE: 7/14/2020

Prior to commencing work on an Auburn University project; contractors must submit a COVID-19
Response Plan to demonstrate the existence of sufficient planning that will ensure that they can work
safely at Auburn University. The COVID-19 Response Plan shall be considered an Additional Submittal
as identified in Supplemental Instructions to Bidders and required within ten (10) days of project award. In
order to prevent delay in contract execution, the awarded contractor must submit the plan in accordance
with this document, to the Owner within ten (10) days of award. The plan shall be developed by qualified
personnel and shall be signed by a competent person AND a representative of the Prime Contractor’s
management.

The Prime Contractor shall integrate all subcontractors work activities into the plan, make the program
available to all contractor and subcontractor employees, and ensure all subcontractors integrate the
provisions of the plan into their work activities.

The COVID-19 Response Plan must include, at a minimum:

1. Title, signature and phone number of the plan preparer
2. Title, signature and phone number of the plan approver
Acknowledgement of the Auburn University Contractors: Guidelines and Protocols for On
Campus Operations
Administrative responsibilities for implementing the plan
Means for controlling work activities of subcontractors and suppliers
Responsibilities of subcontractors
Plans for indoctrination of new employees
Plans for continued training
Explanation of contractor implemented guidelines above and beyond the AUFM provided
guidelines
a. AUFM guidelines are required to be followed
10. Explanation of contractor implemented protocols above and beyond the AUFM provided
guidelines
a. AUFM protocols are required to be followed
11. Process for tracking confirmed cases on site to include the execution and submission of the
AUFM COVID-19 Positive Case Reporting Form to the AU Construction Project Manager

w

© N O

It is anticipated that the COVID-19 Response Plan will be consistent across all projects managed by the
general contractor. A revised submission is only required if the plan has been updated or if the signatures
on the previously submitted plan need to be updated. Auburn University will provide approval of the
submitted plan for record keeping.

Page 9 of 13



H AUBURN UNIVERSITY

N FACILITIES MANAGEMENT COVID-19 Positive Case Reporting

GENERAL INFORMATION

PROJECT NUMER: PROJECT NAME:
GENERAL CONTRACTOR: OFFICE OR FIELD EMPLOYEE?:
REPORTED BY: DATE OF REPORT:
TITLE / ROLE:
SUBCONTRACTOR:
QUESTIONS
YES NO

1) WHAT DAY DID THE EMPLOYEE BEGIN TO SHOW SYMPTOMS?

2) HAS THE EMPLOYEE IN QUESTION BEEN TESTED?

IF YES, PROVIDE DATE OF TEST:

3) WERE THE RESULTS OF THE TEST(S) POSITIVE? | |

4) HAS THE EMPLOYEE BEEN RELEASED BY A MEDICAL PROFESSIONAL TO | |

RETURN TO WORK?

5) HAVE THE RESULTS BEEN COMMUNICATED TO THE AU MEDICAL CLINIC?

6) HAS THE EMPLOYEE BEEN INSIDE A UNIVERSITY BUILDING IN THE LAST 7
DAYS SINCE SYMPTOMS WERE SHOWN?

IF YES, PROVIDE WHERE:

7) WHAT IS THE LAST DAY THE EMPLOYEE WAS ON SITE/CAMPUS?

8) WHERE OTHER EMPLOYEES ON SITE EXPOSED?*

IF YES, HAVE THEY BEEN NOTIFIED:

IF YES, HAVE THEY BEEN TESTED:

*EXPOSURE DEFINED AS HAVING WORKED WITHIN 6’ OF A POSITIVE TESTED EMPLOYEE WHILE WEARING A MASK OR NOT.

9) WHAT MEASURES HAVE BEEN TAKEN SINCE THE POSITIVE TEST RESULT WAS RECEIVED?

10) WHAT ARE THE NEXT STEPS AND PLAN FOR THE EMPLOYEE MOVING FORWARD?

GENERAL CONTRACTOR
REPRESENTATIVE: SIGNATURE: DATE:
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AUBURN FACILITIES MANAGEMENT

CONSTRUCTION MANAGEMENT

M EMORANDUM

UNIVERSITY

TO: ALL CONTRACTORS AND CONSTRUCTION MANAGEMENT COMPANIES
FROM: WENDY PEACOCK, DIRECTOR OF CONSTRUCTION MANAGEMENT
SUBJECT: COVID-19 - AUBURN UNIVERSITY’S CONSTRUCTION SIGANGE

DATE: 7/14/2020

Auburn University Facilities Management Construction Management Department will be installing signage
on construction project fences and in campus buildings were construction projects are underway. The
following pages are for your use as needed inside construction areas and facilities to help communicate

with your project teams.
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+ Wear a face covering on campus

+ Maintain a 6-foot distance
+ Wash or sanitize hands often
+ Avoid touching your face

+ Cover your cough

+ Stay home when sick

| AHEALTHIER U |

4000707777777




+ Use una cara que cubra en el campus

+ Mantener una distancia de 6 pies

+ Lavar o desinfectar las manos con frecuencia
+ Evite tocarse la cara

+ Cubre tu tos

+ Quédate en casa cuando estés enfermo

| AHEALTHIER U |

4000707777777
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