NROTCUAUINST 1533.2L
03 March 2009

CHAPTER 3

UNIT POLICIES AND REGULATIONS

301. CUSTOM AND TRADI TIONS. The first duty of the NROTC
student is to learn and conform to the custons and
traditions of the naval service. The rules for mlitary
etiquette are founded on custons and tradition, and their
strict observance fornms an inportant factor in the
mai nt enance of discipline. It nust be understood that these
evi dences of respect and courtesy are observed equally by
all officers and enlisted personnel in the naval service
and that the junior is always the one to take the
initiative. However, concern over who is junior and who is
senior too often creates an enbarrassing situation for
which there is really no need. There is nothing wong wth
a senior initiating a courtesy. So when in doubt, take the
initiative.

302. M LI TARY COURTESY

a. Exchange of Hand Sal utes

(1) The hand salute is the |ong-established form
of greeting and recognition exchanged between persons in
the armed services. Al persons in the naval service shal
be alert to render or return the salute as prescribed in
t hese regul ati ons.

(2) The salute by persons in the naval service
shall be rendered and returned with the right hand, when
practicable. Wth arns in hand, the salute appropriate
thereto shall be rendered or returned.

(3) Juniors shall salute first. Al salutes
received when in uniform and covered shall be returned; at
other times, salutes received shall be appropriately

acknowl edged. Persons uncovered shall not salute, except
when failure to do so would cause enbarrassnment or
m sunder st andi ng.

(4) Guvilians my be saluted by persons
uni form when appropriate, but the uniform hat or cap sha
not be raised as a formof salutation.

n
I

(5) A person in the naval service not in uniform
shall, in rendering salutes or exchanging greetings, conply
with the rules and custons established for a civilian,
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except that, when saluting another person in the arned
services, the hand salute shall be used.

b. Cccasions for Rendering Hand Sal utes

(1) Salutes shall be rendered by persons in the
naval service to officers of all the armed services of the
United States, the National OCceanic and Atnospheric
Adm nistration, the Public Health Services, and foreign
armed servi ces.

(2) Al persons in the naval service shall salute
all officers senior to thenselves on each occasion of
nmeeting, overtaking, or passing near or when addressing or
bei ng addressed by such officers, except that:

(a) On board ship, salutes shall be
di spensed with after the first daily neeting, except for
those rendered to the commanding officer and officers
senior to himor her, visiting officers, or officers making
i nspections, and to officers when addressing or being
addresses by them

(b) When such procedure does not conflict
with the spirit of these regulations, at crowded gatherings
or in congested areas, salutes shall be rendered only by a
person addressing or being addressed by an officer who is
senior to himor her.

(c) Persons at work or engaged in ganes
shall salute only when addressed by an officer senior to
them and then only if circunstances warrant.

(d) Persons in formation shall salute only
on conmand.

(e) Wien boats pass each other with enbarked

officers or officials in view, hand salutes shall be
rendered by the senior officer and coxswain in each boat.
Oficers seated in boats shall not rise when saluted.
Coxswai ns shal | rise unl ess it is danger ous or

i npracticable to do so.

(f) Persons operating noving notor vehicles
should not render or return salutes. Passengers wll render
and return sal utes.
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(g) Persons guarding prisoners wll not
sal ute

c. O her Marks of Respect

(1) Juniors shall show deference to seniors at
all times by recognizing their presence and by enploying a
courteous and respectful bearing and node of speech toward
t hem

(2) Juniors shall stand at attention, unless
seated at ness, or unless circunstances make such action
i npracticable or inappropriate:

(a) Wen addressed by an officer senior to
t hem

(b) When an officer of flag or general rank,
the commanding officer, or an officer senior to the
commandi ng officer in the chain of command, or an officer
maki ng an official inspection enters the room conpartnent,
or deck space where they nmay be.

(3) Juniors shall walk or ride on the left of
seni ors whom t hey are acconpanyi ng.

(4) Oficers shall enter boats, aircraft and
autonobiles in inverse order of rank and shall |eave them
in order of rank, unless there is special reason to the
contrary. The seniors shall be accorded the nore desirable
seat s.

(5) Subject to the requirenents of the rules for
preventing collisions, junior boats shall avoid crowding or
enbarrassi ng seni or boats.

303. GENERAL POLI CY

a. NROTC students shoul d realize t hat t hese
Regul ations are guidelines for behavior in and out of
uniform As nenbers of the Naval Service, you are bound to
a high standard of personal conduct. No person subject to
these regul ations shall snoke, eat, drink beverages, place
hands in pockets, publicly display affection (e.g., hold
hands, walk armin-arm enbrace, etc.) while in uniform as
a pedestrian. Such actions as  hitchhiking, public
intoxication, and use of profane or obscene |anguage in
uniform are prohibited (and strongly discouraged when not
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in uniforn. Inappropriate conduct at a public event or
toward a civilian instructor, which would bring discredit
upon the Naval Service, is not allowed or tolerated.

b. Al NROTC students are encouraged to participate in
t he | egitimate, Uni ver sity-sancti oned extracurricul ar
activities available on the Auburn canpus. However, it is
expected that NROTC students wll at all tinmes conduct
thenmselves with restraint and dignity and will do nothing
which will reflect adversely on the Naval Service. It
should be noted that the PNS, and through him all
per sonnel associated with this Unit, are commtted to the
full support of any and all policies and regul ati ons issued
by the Board of Trustees and the President of Auburn
University. Should this conmtnent result in a conflict of
interest for a student, he/she should contact his/her C ass
Advisor for advice prior to undertaking any public
activity.

c. It should be noted that the above applies whether the
uniform is worn or not, and that it applies anywhere so
|l ong as the student is associated with the Naval Servi ce.

d. Phone conversations on the Wardroom phone wll be
limted to 3 mnutes per call because these are "incom ng"
lines, are for "Oficial Use Only," and subject to

nonitoring. The Security Watch is instructed to nonitor the
length of all calls in the Unit. No Unit nenber's phone
nunber will be provided verbally over the phone. Unit
t el ephones are for official business.

e. The Admnistrative Ofice is off-limts to all
students unless they have official business that requires
themto enter the office.

f. Unit furniture wll only be wused in a manner
consistent with its manufacture. Keep your feet off the
furniture and sit only in chairs.

g. Consunption of food is forbidden in Navy classroons
during regular operating hours (0700-1630). Food and
beverages may be consuned in the Wardroom at anytine and
Navy classroons during study hours provided that those
consumng clean up after thenselves. The use of tobacco
products in the building is prohibited at all tines.

h. Wiile in uniform NROTC students are not allowed to
participate in any political rally. It is the DOD s policy

3-4



NROTCUAUINST 1533.2L
03 March 2009

that all nmenbers of the armed services are not to display
political preference or affiliation in uniform

i. On brief visits, housebroken pets nmay be brought into
the Unit on a leash. Pets will not be turned |oose to run
free in the Unit. For long duration visits, e.g., study
hall or organizational neetings, pets should be left at
home and will not be brought into the unit.

j. Each NROTC student is responsible for the care and
upkeep of the N chols Center. Continuous policing should
take place every tinme you see trash in and around our
building. No bicycles will be left in front of the N chols

Center's entrances. Bicycles will be kept in the bicycle
racks.
k. NROTC students wll neither wvisit nor <call PSD

Atlanta or |& Mntgonery, wthout permission of their
Cl ass Advisor, the YNC, or the AMO as appropriate.

|. The unit after-hours space use policy is:

(1) wardroom TV |lounge. The Wardroom is strictly a
"study at your own risk" area. Organi zational neetings are
permtted only with perm ssion of the Unit XO

(2) Conference Room Quiet study hall except when
tutoring sessions are being conduct ed.

(3) NH 104: The primary quiet, individual study
hal | . Absolutely and strictly enforced. Group study
pr ohi bi t ed.

(4) NH 108: Quiet individual or group study when not
bei ng enpl oyed for university tutor sessions.

(5) Organi zat i onal neeti ngs conflicts: Prior
arrangenent with AROIC or AFROTC nust be made by the
organi zation to checkout an Arny or Air Force controlled
cl assroomto deconflict.

m Because it is sized to support only the staffs of the
three ROTC Units, NROIC students are not permtted to use
the Nichols Center Staff Locker Room |ocker and shower
facilities. The toilet facilities are open to all. Students
that have a class | MVED ATELY following PT may use the
| ocker room to change provided that they do not interfere
with staff using the facilities.
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n. Students shall enter the NROIC space across the
Quarterdeck only, as is traditional in the fleet. Side
doors are reserved for the unit staff and working parties
only.

0. Students should not conduct business or inform
meetings in unit passageways. Take informal discussions
into the wardroom Wen waiting outside of an office,
pl ease wait quietly.

304. THE NROTC STAFF

a. The officers and enlisted personnel assigned to NROTC
duty are active duty USN and USMC personnel. They are
sel ected from vari ed backgrounds representing nmany years of
fl eet and operational experience. Al officers are approved
for appointnment to faculty status by the president of the
university. The USN and USMC use great care in the
selection of staff personnel. The enlisted nmen nust all be
hi gh caliber petty officers or nonconm ssioned officers in
order to be selected for this duty.

b. The NROTC Staff is at Auburn for only one purpose--to
train college nen and wonen to qualify for comm ssions for
active duty in the Naval service. They are here to help
gui de, and educate you. Take advantage of their experience
and know edge before you head to the fleet.

c. The instructor for each NAVS course is a conmm ssi oned
officer. Mdre inportantly, he/she is also the advisor for
any student assigned to his/her conpany. Any student may
consult his/her advisor at anytinme the advisor is free
(knowmm as the "Open Door Policy") or schedule an
appoi ntment to correct academ ¢ m sunder st andi ngs.

d. Every NROIC student shall be assigned to a conpany
when they join the NROTC Unit. NROIC students shall be
evenly distributed anong the conpanies. The Conpany Oficer
shall be a unit staff nenber, appointed by the Commandi ng
Oficer. NROTC students will be transferred out of their
conpanies to attend to BN functions, but they will return
to their parent conpany upon conpletion of their tour. The
conpany advisors wll advise their conpany staff on the
proper and efficient execution of their duties within the
conpani es. After using their BN chain of command to resol ve
any issues or problens, NROTC students are encouraged to
consult with their Conpany Oficers regarding difficulties
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before their questions or difficulties becone serious
pr obl ens.

305. COWPLAINTS. Any NROTC student having a conplaint
agai nst any person attached to this Unit should report such
conplaint in witing to the PNS via the chain of command.
Conpl aints nust be confined to facts, be couched in
tenperate | anguage, and nust not express the opinion of the
witer nor attack the notives of others.

306. STAFF OFFI CE HOURS

a. For a variety of reasons, it is necessary for NROTC
students to see various NROIC Staff officers in their
offices from time to tinme. In order to elimnate
unnecessary trips and save valuable tinme of both students
and Staff, at the initial class neeting each Advisor wll
announce a schedule when he/she wll be available in
hi s/ her office for consultation.

b. Appointnents may be nmade to see the PNS, usually at
the nost convenient tine for the student. Such appointnents
will be arranged through the individual's class advisor and
the PNS's executive secretary.

307. PROCEDURE FOR REPORTING TO OR VISITING UNIT STAFF
OFFI CES. Standing at attention, knock three tines on the
door (or door frame if the door is open) and identify
yourself and the purpose of your visit. Wen asked to
enter, nove to one pace away from the center of the desk,
come to the position of attention and report, “Good
Mor ni ng/ Afternoon, Sir/Ma am (Rank and nane) reporting as
ordered” or “Good Mrning/ Afternoon, Sir/Ma am (Rank and
nanme) requests permssion to speak.” Remain at attention
until directed otherwise. Do not sit down until you are
invited to do so. These procedures do not apply to the
Admi ni strative Ofice.

308. ABSENCES. An essential part of any mlitary training
program is the developnment of punctuality. Attendance of
all wuniversity classes (not just NAVS classes) is required
of all students enrolled in NROIC. If Any NROTC student

anticipates a need to be absent fromclass or Drill, he/she
is expected to arrange for an excuse in advance through
hi s/ her Advisor or Professor. Absences will not be excused

after-the-fact except in wunusual circunstances. Cutting
NAVS or university <classes is not tolerated and is
considered grounds for a Performance Review Board (PRB).
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Cutting a NAVS class without a valid excuse is grounds for
a 10 per cent penalty on the final grade.

309. CORRESPONDENCE. All official correspondence originated
by any NROTC student to another conmmand or higher authority
will be prepared in the Admn Ofice and wll be forwarded
to the PNS through the Executive Secretary and XO in all
cases. Uilize the Departnent of the Navy (DON)
Cor r espondence Manual when preparing of ficial
correspondence.

310. SAFEGUARDI NG M LI TARY | NFORVATI ON

a. NROTC students shall not release any mlitary
information for civilian use regardl ess of classification
(1 AW OPNAVI NST 5510.1 Series). Wiile there is generally no
classified material available to students at the wunit, it
is best to develop the habit of not discussing mlitary
matters wth those outside the service.

b. No unit nenber's honme phone nunber will be provided
verbally over the phone. At no tinme will anyone’s SSN be
di scussed over a tel ephone |ine.

c. If any nmenber is aware of wuncontrolled classified
information or any other violation of classified material
security, that individual is required by regulations to
report the violations to the Unit Cassified Material
Security Manager, the Unit XO Failure to report a
classified material security violation is a violation in
itself.

d. Students who have contact wth personnel or
establishments of Communist, Communi st-controlled, or other

desi gnat ed countries (e.qg., countries t hat sponsor
terrorist activities) or who have information concerning
act ual or potenti al terrorism espi onage, sabot age,

subversion, or the willful conprom se of classified defense
information are required to report that information to the
XO (Security Oficer) or Naval Crimnal Investigative
Service Regional Activity, Box 25, NAS Meridian, M 39309-
0025 (601-679-2158) for appropriate action. Any of the
foll owi ng nust be report ed:

(1) Any contact, intentional or unintentional, wth
any citizen, official, office, establishnent, or entity of
a Communist, Conmunist-controlled, or designated country
(e.qg., countries that sponsor terrorist activities).
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Oficial, work-related, social, and professional contacts
must be reported under these or separate reporting
procedures, such as those pertaining to defense attaches;

(2) Information concerning any international or
donmestic terrorist organization, sabotage, or subversive
activity that is reasonably believed to pose or have a
potential to pose a direct threat to DOD or other U S
facilities, activities, personnel, or resources;

(3) A request by anyone (regardless of nationality)
for illegal or unauthorized access to classified or
controll ed defense information;

(4) Any contact with an individual (regardless of
nationality) under circunstances which suggest the enployee
concerned may be the target of an attenpted exploitation by
the intelligence services of another country;

(5) Information indicating the deliberate conprom se
of classified defense information attenpted or contenpl ated
by DOD personnel, with the intention of conveyi ng
classified documents, information, or nmaterial to any
unaut hori zed persons.

e. In addition to the reporting requirenments outlined
above, students are required to notify the PNS before
contacting or visiting any establishnent of a Comuni st,
Communi st-control | ed, or designated country, i ncl udi ng
those located wthin the United States and friendly
countries, whether for private or official reasons. The
PNS's approval nust be obtained before visiting such
establishnments/entities. Subsequent to any such visit or
contact, the reporting requirenents of Paragraph 309.d.,
above, applies.

311. MEDI CAL EXAM NATI ON. NROTC students wll wusually be
gi ven physical exam nations prior to reporting to the Unit.
Anyone entering wthout a physical will be given one prior
to participating in any physical training or PFT.
Additionally, all NROIC students wll be given a physica
exam nation wthin twenty-four (24) nonths of comm ssioning
as well as other appropriate physical exanms for special
training (e.g., flight physicals). MDN are rem nded that
the USN has no responsibility for your nedical care unless
you are participating in a Naval ROTC sponsored training
evolution (such as the PFT). MDN need to plan for other
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ways to take care of nedical expenses while at Auburn
Uni versity.

312. PHYSI CAL FI TNESS

a. Each individual in the Naval service is responsible
for maintaining a high state of individual physical
fitness.

b. NROTC students are required to participate in unit
prograns to achieve and maintain physical fitness as
measured by an official sem annual PFA/ PFT, as outlined in
the current OPNAVINST 6110.1 and MO 6100.3. One can
calculate his/her own scores by referencing the tables
mai ntai ned by the BN Athletics Oficer. The mninmm points
for each event and additional points from one or nore of
the other events nust total nore than the required m ninmm
as specified by age. If height/weight standards are not
nmet, a body fat percentage test nust be taken and the
results nmust neet the requirenents specified in the current
OPNAVI NST  6110. 1. Failure of either test <constitutes
failure of the PFA and requires assignment to the unit's
Fi t ness Enhancenent Program (FEP) until qualifi ed.

c. A Swinmng Test will be adnmnistered upon entering
the NROTC, and those failing to qualify as Swimer 3/C w ||
be required to undergo renedial training. Those qualifying
as Swinmer 1/C will be exenpt from further Sw nm ng Tests.
Those qualifying as Swmer 2/C and below will be required
to requalify semannually. Failure to qualify as a Sw mmer
3/C by the start of the sophonore year will result in the
MDN or OC being placed on Physical LOA wuntil the
requi renent is met.

d. There will be a Weigh-In of all MDN and OCs prior to
t he sem annual PFA. Anyone whose weight is greater than the
established standards for their height or who do not
present a proper mlitary posture wll be required to
undergo additional physical training and will be encouraged
to obtain dietary assistance. Students repeatedly failing
to neet the prescribed standards of physical fitness and
body fat may be placed on Physical Probation, Physical LOA,
or be recommended for disenrollnment by a Performance Review
Board. Active duty students who fail any portion of a
sem annual PFA/PFT cycle three times in any four vyear
period nust be processed for immediate admnistrative
separation in accordance wth OPNAVINST 6110.1 or MO
6100. 3, as appropriate. Menbers wll be classified as
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failing the PFA/PFT cycle if they fail the PFT and/or the
body fat neasurenents taken in conjunction with the test.
Maxi mum allowable body fat for nmen is 22%  Maxi num
al l owabl e body fat for wonen is 33%

e. NROTC students are required to conplete the Battalion
physical training sessions in the manner directed by the
PNS or be placed on the unit's Fitness Enhancenent Program
(FEP).

313. SAIL QUALI FI CATI ON. Each Navy Option M DN and OC nust
be sail qualified prior to the start of his/her senior
year. To qualify as Mate "A', M DN and OCs nust participate
in sailing lectures and tests. Also, they nust prove their
wor ki ng knowl edge and boat handling skill by participating
in one of the weekend sailing trips to nearby |akes. To
beconme Skipper "B" qualified, MDN and OCs nust prove their
skill in seamanship by sailing alone and by teaching
anot her student the necessary skills.

314. ILLNESS AND PHYSICAL DI SABILITY. Wen any NROTC
student is seriously ill, injured, or conval escing, the PNS
must place the student in a Medical LOA status and is
required to submit to NETC a physician's statenent setting
forth the nature, extent, and probable duration of the
illness together with any additional information pertinent
to the case. MDN in a Medical LOA status are not eligible
for the financial benefits of the NROTC during such Medi cal
LOA even though they nay be attending all classes, |abs,
and drill. In cases where there is a high probability that
a MDN s conval escence period is expected to be short, a
wai ver nmay be granted by NETC to allow the M DN to continue
to receive benefits while not nedically qualified. In every
such case, the MDN and OCs physical fitness for retention
in the NROTC will be determned by NETC and BUMED before
the MDN or OC is returned to the status of an actively
enrol |l ed nmenber of the NROTC. Subsistence pay, tuition, and
other benefits are retroactive when the nenber is again
found physically fit by BUMED. It is the responsibility of
the individual concerned to notify the PNS as soon as
possible of any illness or physical disability and to
furnish necessary nedical evidence to establish his/her
physi cal qualification for retention in the Program

315. INTERNET NMAIL REQU REMENTS. All students will have a
University email account with the Ofice of Information
Technology (O T). Students are responsible for setting up
this email account. Students wll check their email daily
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for inportant announcenents. They nmmy arrange to forward
their university email to other accounts if they so desire
but their university account is mandatory.
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