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Programs for Students 1. Course Title: This is the title that appears in the Bulletin and on

Guidelines for Specific Syllabus Components:

For all new and revised courses, syllabi must be provided. In the case
of course revisions, the committee requests that the submitting
faculty member provide a current syllabus, as well as a modified one
that reflects the proposed changes.

Any minor errors (i.e.: typographical) will be corrected by a designee
of the UCC, who will also provide boilerplate statements for required
syllabus components such as statements on accessibility and
academic honesty. This designee will serve as the point of contact
throughout the curriculum approval process, and will notify the
faculty member of any major revisions that may need to be made,
pursuant to UCC review and/or approval of a submission.

with Disabilities student transcripts. The length of the title is limited to 30
Unlver_3|ty Curriculum characters. The abbreviated title should be abbreviated in a way
Committee that the course title is clear to the average user (a potential

employer reading a student transcript). Use Roman numerals to
designate first, second, third course in the sequence.

2. Credit Hours/ Prerequisites, if applicable: Define the
number of hours of lecture. (50 minutes per credit hour for 15
weeks or 750 minutes for one credit hour).

Indicate the number of contact hours per credit of labs and
studios per week. The number of contact hours represent the
number of scheduled hours per week associated with the specific
activity. Contact hours do not necessarily equal credit hours.
For undergraduate course, the Academic Standards Committee
has set the relationship between contact and credit hours as
follows: LEC 1:1; LAB 2:1 this is the minimum. In some
disciplines it is 3:1 or 4:1.

The syllabus should also indicate whether the course has
prerequisites (course(s) that must be taken in advance of the
course); co-requisites (course(s) that must be taken the same
semester); or prerequisites with concurrency (course(s) that
may be taken before or during the same semester with the
course).

3. Texts or Major Resources: Include full citation for textbooks
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including publication year, and/or List appropriate potential
resource materials (including journal titles) that could be
assigned as required readings or to complete class assignments.

Listing of texts or major resources is not required for internship
courses.

4. Course Description: Provide description as would be stated in
the Bulletin. The description should indicate course content and
not outcomes of the course. It should be brief. Term information
should not be included in the description. Indicate whether
credit will not be given for both Course 1 and Course 2" if
applicable to the course. This statement is important when
there is a distance education version of a course, for example.
Interdepartmental courses are co-listed in the Bulletin.

5. Course Objectives: Include sufficient objectives to
demonstrate breadth of course.

6. Course Content: Provide sufficient outline to convey subject
matter. Outline can be expressed in conjunction with the
schedule.

Provide weekly schedule of meetings (to be used to determine if
credit hours requested are appropriate) for all 15 weeks of the
semester.

Identify approximate exam days/weeks, including the final
exam. Explain how the final exam period will be used if another
final activity, such as presentations or reports, will make use of
the time. For example, in studio courses, final projects can be
presented in the final exam time and in lieu of a written
examination. Follow the University policy stated in the Tiger Cub
for final exams:

Final exams should be administered during the hours specified in
the semester examination schedule. Due to the specialized
nature of many small upper-level undergraduate courses and
graduate courses, deviation from this supplement is sometimes
warranted. Such deviations are to be approved by the Office of
the Provost and rescheduled examinations must not interfere
with the scheduled academic activities of the students involved.
The professor teaching a 6000-level course or higher shall
determine whether a formal final examination is appropriate.

7. Course Requirements/Evaluation: Clarify expectations of
student performance, such as papers, quizzes, examinations,
presentations, class participation, and field experiences. If the
course requires a project as a means of evaluation, a description
should be included. List relative weights for tests, assignments,
class participation, unannounced quizzes, and other components
that contribute to the final grade.
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Identify grading scale used and how it would be applied. Explain
how class participation, if included in evaluation, is to be graded.
Explain the criteria for attaining a grade of AS@ when an S-U
scale is used.

8. Course Policy Statements: Include policy statements on
class-related matters, such as unannounced quizzes, class
attendance/absences, and class participation. The following is
an appropriate absence and make-up policy:

Excused Absences: Students are granted excused absences
from class for the following reasons: lliness of the student or
serious illness of a member of the student’s immediate family,
the death of a member of the student’s immediate family, trips
for student organizations sponsored by an academic unit, trips
for University classes, trips for participation in intercollegiate
athletic events, subpoena for a court appearance, and religious
holidays. Students who wish to have an excused absence from
this class for any other reason must contact the instructor in
advance of the absence to request permission. The instructor
will weigh the merits of the request and render a decision.

When feasible, the student must notify the instructor prior to the
occurrence of any excused absences, but in no case shall such
notification occur more than one week after the absence.
Appropriate documentation for all excused absences is
required. Please see the Tiger Cub for more information on
excused absences.

Make-Up Policy: Arrangement to make up missed major
examination (e.g. hour exams, mid-term exams) due to properly
authorized excused absences must be initiated by the student
within one week from the end of the period of the excused
absences. Except in unusual circumstances, such as continued
absence of the student or the advent of University holidays, a
make-up exam will take place within two weeks from the time
that the student initiates arrangements for it. Except in
extraordinary circumstances, no make-up exams will be
arranged during the last three days before the final exam period
begins. The format of the make-up exam will be (as specified by
instructor).

9. Academic Honesty Statement: Include a statement on
academic honesty which follows the Academic Honesty Code
outlined in the Tiger Cub. The following is an example of an
honesty statement. Faculty may wish to develop their own
statement following policy guidelines outlined with the SGA Code
of Laws.

Academic Honesty Policy: All portions of the Auburn
University student academic honesty code (Title XII) found in
the Tiger Cub will apply to this class. All academic honesty
violations or alleged violations of the SGA Code of Laws will be
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reported to the Office of the Provost, which will then refer the
case to the Academic Honesty Committee.

10. Students with Disabilities Statement: Include a statement
about students who may need special accommodation. The
following is an example of appropriate wording for a disabilities
statement.

Disability Accommodations: Students who need special
accommodations in class, as provided for by the American
Disabilities Act, should arrange a confidential meeting with the
instructor during office hours the first week of classes - or as
soon as possible if accommodations are needed immediately.
You must bring a copy of your Accommodation Memo and an
Instructor Verification Form to the meeting. If you do not have
these forms but need accommodations, make an appointment
with The Program for Students with Disabilities, 1244 Haley
Center, 844.2096 (V/TT).

11. Justification for Graduate Credit (for Graduate Courses
Oonly):
Provide justification for graduate credit for courses at the
6000-level or above. Graduate courses should be progressively
more advanced in academic content than undergraduate
programs and should foster independent learning (SACS
guidelines 3.6.1 and 3.6.2). Further, the guidelines presented in
the Statement of Clarification of the Definition and Use of
6000-level courses as approved by the Graduate Council, May
21, 1997 apply:

Factors the curriculum committee will consider in
evaluating a course for graduate credit include, but are
not limited to, the following:

1. Does the course make use of specific requisites?

2. Is the course content of sufficient depth to justify graduate
credit (i.e.: materials beyond the introductory level)?

3. Does the course help to develop the critical and analytical
skills of students including their application of the relevant
literature?

4. Does the course set rigorous standards for student
evaluation (e.g.:all students in a 6000-level course must be
evaluated using the same standards)?

5. Does the course instructor hold graduate faculty status or
have the approval of the Dean of the Graduate School?

See Guidelines for Submission of 5000/6000 (Piggyback)
Syllabus revised by the Graduate Council February 13, 2008.
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