VI.   AU Faculty Led Program Vendor Contract

Purpose:
A vendor contract is set up to provide a specific service or product to AU for a single short term international program.   Examples might be housing and ground transportation for a two-week study abroad tour in Europe, airline tickets, or a series of lectures.  Vendor contracts may or may not be tied to Academic Interchange Agreements or other longer-term AU projects.  However, they should be tied to a Program Abroad Planning Form, signed by the Dean of the college handling the program.  While these contracts are signed by Procurement and Payment Services, they should also be reviewed by AU Risk Management to insure that general liability requirements have been met.  

Signature Authority:
Procurement and Payment Services

Review Form Signatures: 
Sponsoring Faculty (originator)

Department Chair of Sponsoring Faculty

Dean of Sponsoring College or School


Office of International Programs

Office of Risk Management

Number of Contracts to be signed:
Three (3), one original each to: 

(1) vendor

(2) originating department

(3) Office of International Programs.
AUBURN UNIVERSITY

Office of International Programs
Review and Approval Form

for a

FACULTY LED PROGRAM VENDOR CONTRACT

Between:
Auburn University, Auburn, Alabama, USA


       And:
     
The following have reviewed this Agreement, approve its content, and recommend for Auburn University signature.








       


      Date
__________________________________________


____________

Sponsoring faculty, name and title        

Department of     
__________________________________________


____________

Chair       ,  Department of       
__________________________________________


____________

Dean       ,  College or School of       
__________________________________________


____________

Andrew Gillespie, Assistant Provost for International Programs
__________________________________________



_____________ 

Michael Smith, Auburn University Risk Manager, Office of Risk Management
ADMINISTRATIVE AND EMERGENCY CONTACT INFORMATION FOR THE AGREEMENT BETWEEN AUBURN UNIVERSITY

AND:       
ADMINISTRATIVE CONTACT
(Person responsible for the general operation of this agreement)

	

	

	Auburn University

	Name
	
	

	Department
	
	

	Address
	
	

	Phone
	
	

	FAX
	
	

	email
	
	


EMERGENCY CONTACT
(First person to be contacted in the event of an emergency related to this agreement)

	

	

	Auburn University

	Name
	
	Andrew Gillespie

	Department
	
	Office of International Programs

	Address
	
	228 Foy Hall, Auburn University, AL 36849-5159

USA

	Office Phone
	
	334-844-5009

	Emergency Phone (24 hrs)
	
	

	FAX
	
	334-844-4983

	email
	
	arg0014@auburn.edu


